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City Hall
1 Dr Carlton B. Goodlett Place, Room 244

SUNSHINE ORDINANCE San Francisco, CA 94102-4689
Fax No. (415) 554-7854
TTD/TTY No. (415) 554-5227
ORDER OF DETERMINATION
March 15, 2017
DATE ISSUED

March 1, 2017

CASE TITLE — Ray Hartz v. City Librarian Luis Herrera and the Public
Library (File No. 16117)

FACTS OF THE CASE

On December 20, 2016, the following petition/complaint was filed with the Sunshine
Ordinance Task Force (SOTF):

File No. 16117: Complaint filed by Ray Hartz against City Librarian Luis Herrera
and the Public Library for allegedly violating Administrative Code (Sunshine
Ordinance), Section 67.29-6, by failing to disclose the amount and source of all
outside funds or services worth more than one hundred dollars in aggregate,
accepted by the Public Library for the purpose of carrying out or assisting any
City function, on their website.

HEARING ON THE COMPLAINT

On February 21, 2017, the Education, Outreach and Training Committee (Committee)
acting in its capacity to hear petitions/complaints heard the matter and referred it to the
Task Force for hearing.

On March 1, 2017, the SOTF held a hearing to review the recommendation from
Committee and to review the merits of the petition/complaint.

Ray Hartz provided an overview of the complaint and requested that the Task
Force find violations. Mr. Hartz provided a history of his previous complaints
against the Public Library and his requests for records. There were no speakers
in support of the Petitioner/Complainant. Maureen Singleton, Public Library -
(Respondent), provided a summary of the department’s position. Ms. Singleton
stated that the Public Library is in the process of creating a Memorandum of
Understanding with the Friends of the Public Library which will include an
agreement required by Administrative Code, Section 67.29-6. Chair Dave
Stringer-Calvert, Friends of the Public Library, spoke in support of the
Respondent and provided a summary of the Friends of the Public Library and
their operations. The Respondent and Petitioner/Complainant were provided the
opportunity for rebuttal.
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FINDINGS OF FACT AND CONCLUSION OF LAW

Based on the testimony and evidence presented the SOTF found that City Librarian

Luis Herrera and the Public Library violated Administrative Code (Sunshine Ordinance),
Section 67.29-6.

ORDER OF DETERMINATION

Vice Chair Hyland, seconded by Member Cannata, moved to find that City Librarian
Luis Herrera and the Public Library violated Administrative Code (Sunshine Ordinance),
Section 67.29-6, by failing to maintain a written agreement to abide by the Sunshine
Ordinance with entities collecting/maintaining funds for the purpose of carrying out or
assisting any City function unless the amount and source of all such funds is disclosed
as a public record and made available on the website for the department.

The motion PASSED by the following vote:

Ayes: 9 — Eldon, J. Wolf, Tesfai, Maass, Cannata, Fischer, Hinze, Hyland,
B. Wolfe

Noes: 0 — None
Absent: 2 — Chopra, Baranetsky

The Task Force referred the matter to the Compliance and Amendments Committee to
review the draft Memorandum of Understanding between the Public Library and the
Friends of the Public Library to ensure that Administrative Code (Sunshine Ordinance),
Section 67.29-6 is addressed. ’

C. Ray Hartz (Petitioner/Complainant)
City Librarian Luis Herrera, Public Library (Respondent)
Sue Blackman, Public Library (Respondent)
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;’;.'n . Alleged violation public records access:
[]  Alleged violation of public meeting: Date of meetmg

Sunshine Ordinance Section 5@;;_7(.,5 G129 - : , :
T (If kriown, please c:te spec:ﬁc pmwsmn(s) being wolalad)

Please describe alleged ‘violation.. Use addmonai paper if needed Piease attach any relevant
documen ation supportmg your complamt

Do you want a pubhc heanng before the Sunshine Ordinance Task Force? 3
-hear ng;oonference before the Complaint Commsuee? l

spacmmm[ REQUES’IED '
ADDRESS IN LIEU OF YOUR -
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CITY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

DENNIS J. HERRERA NICHOLAS COLLA
City Attorney : Deputy City Attorney
Direct Dial: (415) 554-3819
Email: nicholas.colla @sfgov.org
MEMORANDUM
TO: Sunshine Ordinance Task Force
FROM: Nicholas Colla
Deputy City Attorney
DATE:  February 16, 2017
RE: Complaint 16117 — Hartz v. Luis Herrera, San Francisco Public Library
COMPLAINT

Complainant Raymond Hartz, Jr. (“Complainant”) alleges that Luis Herrera (“Mr.
Herrera”) of the San Francisco Public Library (“the Library™) violated provisions of the Sunshine
Ordinance by failing to provide the public with access to information about sources of outside
funding used for City department purposes.

COMPLAINANT FILES THIS COMPLAINT

On December 20, 2016, Complainant filed this complaint with the Task Force alleging
that the Library violated provisions of the Sunshine Ordinance regarding requests for public
records and information about the above referenced webinar.

JURISDICTION

The Library is a department under the Sunshine Ordinance. The Task Force therefore
generally has jurisdiction to hear a complaint of a violation of the Sunshine Ordinance against
the Library. The Library has not contested jurisdiction.

APPLICABLE STATUTORY SECTION(S)
Section 67 of the San Francisco Administrative Code:
e Section 67.29-6 governs the disclosure of outside funding.
APPLICABLE CASE LAW
e None.
BACKGROUND

On December 20, 2016, Complainant filed this complalnt with the Task Force in which
he alleged as follows:

City Librarian Luis Herrera, a city department head, has “allowed to be
collected” funds for the purpose of “carrying out or assisting any city

function” without putting in place an agreement in writing to abide by this
ordinance.

FOX PLAZA + 1390 MARKET STREET, 6TH FLOOR + SAN FRANCISCO, CALIFORNIA 94102-5408
RECEPTION: {415) 554-3800 - FACSIMILE: (415) 437-4644

n:\codenf\as201 241\01170971,
\codenf\as f:’\%ngA' \ 971.doc



CITY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

MEMORANDUM
TO: Sunshine Ordinance Task Force
DATE:  February 16, 2017
PAGE: 2
RE: Complaint 16117 — Hartz v. Luis Herrera, San Francisco Public Library

On Décember 28, 2016, in response to the filing of this complaint, the Library
Commission’s Custodian of Records, Sue Blackman (“Ms. Blackman”), sent the Task Force a
letter stating in part as follows:

The SOTF describes the allegation of the complaint as the failure "to
disclose the amount and source of all outside funds or services worth more
than one hundred dollars in aggregate . . . ." in violation of Section 67.29-6
of the Administrative Code. The Library discloses all gifts to the Library
on its website in compliance with this provision. See :
http://sfpl.org/index.php?pg=2000005901. Furthermore, with regard to
the gift received by the Friends of the Library, the Board of Supervisors
annually approves a resolution authorizing the acceptance of in-kind gifts,
services, and cash. See e.g., BOS File No. 16115.

To the extent the complaint alleges the Library has allowed a separate
entity to collect funds for donation to the Library without an agreement
with that entity to abide by Section 67.29-6, the Library is reviewing this
requirement and will comply if it is not already in compliance:

QUESTIONS THAT MIGHT ASSIST IN DETERMINING FACTS

e Does the Library allow an outside entity to manage funds on its behalf and, if so, is there
any such agreement in place mandating that entity to make the sources of such funding
available to members of the public?

LEGAL ISSUES/LEGAL DETERMINATIONS

e Did the Library violate Section 67.29-6 of the Administrative Code by failing to properly
disclose the source of outside funding it receives for the purposes of conducting Library
business?

CONCLUSION
THE TASK FORCE FINDS THE FOLLOWING FACTS TO BE TRUE:

THE TASK FORCE FINDS THE ALLEGED VIOLATIONS TO BE TRUE OR NOT TRUE.
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CitY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

MEMORANDUM
TO: Sunshine Ordinance Task Force
DATE:  February 16, 2017
PAGE: 3
RE: Complaint 16117 — Hartz v. Luis Herrera, San Francisco Public Library

CHAPTER 67, SAN FRANCISCO ADMINISTRATIVE CODE (SUNSHINE
ORDINANCE)

SEC. 67.29-6. SOURCES OF OUTSIDE FUNDING.

No official or employee or agent of the City shall accept, allow to be collected, or direct or
influence the spending of, any money, or any goods or services worth more than one hundred
dollars in aggregate, for the purpose of carrying out or assisting any City function unless the
amount and source of all such funds is disclosed as a public record and made available on the
website for the department to which the funds are directed. When such funds are provided or
managed by an entity, and not an individual, that entity must agree in writing to abide by this
ordinance. The disclosure shall include the names of all individuals or organizations contributing
such money and a statement as to any financial interest the contributor has involving the City.

P 2 3 9 n:\codenf\as2014\9600241\01170971.doc



Sunshine Ordinance Task Force
Complaint Summary

File Nos. 16117

Ray Hartz v. Luis Herrera, Public Library
Date filed with SOTF: 12/20/2016 |
Contacts information:

rwhartzjr@comcast.net (Complainant)
Luis Herrera and Sue Blackman, Public Library (Respondent)

File No. 16117: Complaint filed by Ray Hartz against City Librarian Luis Herrera and the Public
Library for allegedly violating Administrative Code (Sunshine Ordinance), Section 67.29-6, by
failing to disclose the amount and source of all outside funds or services worth more than one
hundred dollars in aggregate, accepted by the Public Library for the purpose of carrying out or
assisting any City function, on their website.

Administrators Summary if applicable:

Complaint attached.

SEC. 67.29-6. SOURCES OF OUTSIDE FUNDING.

No official or employee or agent of the City shall accept, allow to be collected, or direct or influence
the spending of, any money, or any goods or services worth more than one hundred dollars in
aggregate, for the purpose of carrying out or assisting any City function unless the amount and source
of all such funds is disclosed as a public record and made available on the website for the department
to which the funds are directed. When such funds are provided or managed by an entity, and not an
individual, that entity must agree in writing to abide by this ordinance. The disclosure shall include
the names of all individuals or organizations contributing such money and a statement as to any
financial interest the contributor has involving the City.
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Memorandum
To:  Severin Campbell, Budget Analyst’s Office
From: Susan Hildreth, Acting City Libsarian § F

Re:  Jssues regayding MOU between the San Franciseo Pablic Library and Friends and
Foundation of the Sen Francieco Public Library
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Required contribution by the Friends sud Foundation: The minimum ievel of
conaibution sequired by the Library frod the Friends and Potindsition is $200,
aymuaily over the texm of the MOY:- mﬁ”"'éa}% Pricnds an;d'Pomda!wn m.:

mnmuwmmmFmof&wumhaAmdm the Library, which hes
been made from exdsting ndsels thet the Friends alecady had available to them. Larger
contributions are usually genersted by spocific capital campaigns; and, because these
campsigns change depending on library needs, we did rot fecl 1t was appropsiate or
prudent to defeirning the minimal contribution level based on fluciuating capital
camprign contrivations,

Laek of contrel by the Library Commisilon over the netivities of the Frizads and

© Foumdation: The Library Commission reviewed this MOU in detail and did not believs
that the Commmission or the City Librarian, 29 their vepresentative, lacked adequate
control over the Prienda and Fovndation aetivities. In fact, the MOU is the document that
ocutlines the operating agrecment betwoen the two entities and stipulsies that the City
Libratian provide approvals for meny specific activitics underiaken by the Friends snd

_ Foundation. Library staff meet on & regular besis with the Priends and Foundation staff,
The Friends and Foundstion makes regular veposts to the Litrary Commission regarding
their activitles, Communication between the two organizations is very good; and goals
and priorities for cech organization arc developed in a mutnally cooperstive fashion.

regarding Friends and Foundation activities: Ay sted in the
MOU, the Friends md Feundation ave requiced to comply with o)l applicable provisions
of the San Pranelecs charter and Adminisivative Code, including the newly vevised
“Susnshine Ordinance™. Alsg, through the Ordinence which sscompanies the MOU, the
Libraxy is required to report to the Contraller and to the Clerk of the Board of
Supervisors, on an annusl basis, 1 Jisting of the gifts accepted by the Library from the
Friends end Foundation end a summary of how those gifts were expended by the Libmary.
The Friends and Foundation comply with all legal requivements applicable to & non-profit
S01/e/3 corporation. The Friends and Foundation Boerd mestings ere held in the Mein
Libracy and ase opes lo the public. The Bosxd mosting tiraes and dates are posted on the
website of the Frlends and Foundation, Meeting minutes are avaiisble 10 anyone upon

request,

Library siaff fyas met with representatives of SEIU, Local 790, regarding their concems
about the MOU and is providing members of the Finence Committee with a detailed
response 1o those concerns. | would like to nofe the following specific items,

Dae of Library mesaberahip st Jer solicitation maillngs (Section 1.7): The Union
voiced concem regacding this issue and § have veviewed it with closely with the City
Astomey. According to the City Anomey, Section 1.7 provides that solicitation nsterialg,
e8 well as al} other written communications, frorm the Friends and Foundation to Libsary
members are subject tot he City Libratian’s prior approval. As past of this appmva!
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Page 3 of 3

power, the City Librarien may withbold approval of solicitation material mailings to
patrons who expressly roquest not to receive such materidls,

HNosles of terms mfplmdgu nad gﬁs (Section 1.5): The Union voiced concem regarding
this section in thet they believed thet the proposed Janguage does ot give the City
Librarian the ambority to sefice pledges or gifis. Agein, according w the Cliy Attomey,
the proposed MOU gives the City Libsarian ihe authority 1o aceepx gifts, but it does not
oblige the Library fo accopt any giRt. Also, the Civy Librarian must reczive approval from
the Board of Supervisors o receive individual gifts in excess of $25,000,

The Union alsg voiced concemns regarding eoessibility of information regarding the
Friends and Foundation operations and activities, Those concems are addressed under the
previous section in this document, “leck of disclosurs regarding Friends and Foundations
activiries™.
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Leger, Cheryl (BOS)

From: - Bruce Wolfe <sotf@brucewolfe.net>

Sent: Wednesday, July 10, 2019 12:14 PM

To: WOLF, MARC (CAT)

Cc: SOTF, (BOS); THOREEN, PEDER (CAT); Josh Wolf

Subject: Re: SOTF - File No. 16117; sent to you at the request of Chair Wolfe
Attachments: image002.jpg

This message is from outside the City email system. Do not open links or attachments from untrusted sources.

Thank you, | will review his Mr. Russi's memo again but | recall there was still some question as the status of Friend.of SF
Library with regards to a lease for space that under SO requires them to release the records. This is what was requested
of our legal counsel at the time in order to prepare and schedule the committee of the whole. Additionally, [ don't

believe this question was answered but will review the audio now of these hearings to assure we are on the same page.

Thanks again for your clarification and apologies for my abrasiveness as I'm trying to clear our docket of these old cases
and reaching points of requests from others not fulfilled. It would be good to clear this one off.

Yours,
Bruce Wolfe, Chair

On Wed, Jul 10,.2019, 12:06 PM Wolf, Marc Price (CAT) <Marc.Price. Wolf@sfcityatty.org> wrote:

Bruce,

I am sorry to hear that this process has annoyed you. Thank you for providing a recap of the history of this issue —
whether, under Administrative Code Section 67.29-6, Friends of the Library is subject to the entire Sunshine Ordinance
or just the gift disclosure requirements listed in 67.29-6. -

This is how | understand the development of the issue: (1) on March 15, 2017, the Task Force passed an order of ,

. determination regarding the failure to maintain a written agreement as required by Administrative Code Section 67.29-
6, and it referred the matter to the Compliance and Amendments Committee (“CAC”) to review the draft MOU

" between the Library and the Friends of the Public Library to ensure compliance; (2) on July 10, 2017, the CAC was
presented with a memo from Deputy City Attorney, Brad Russi, which directly addressed the interpretation of Section
67.29-6. The CAC referred the issue back to the fuli Task Force to determine the interpretation issue; {3) on September
6, 2017, the full Task Force met and the matter was continued; (4) on November 1, 2017, the Task Force discussed the
issue and could not agree on an interpretation of the statute. Deputy City Attorney Colla answered questions and
stated that he agreed with Deputy City Attorney Brad Russi’s memo. At this meeting, the Task Force passed a motion
to “convene a committee of the whole with subject matter experts and authors of the Sunshine Ordinance (Dave
Snyder, City Attorney Brad Russi and other interested parties) to determine if it is the intent to require entities who
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collect funds on behalf of the city to comply with the entire Sunshine Ordinance or only Section 67.29-6 of the Sunshine
Ordinance.”

After reading through your summary and the minutes of past Task Force and Committee meetings, it isn’t clear to me
that the Task Force asked the City Attorney’s Office for an additional specific advice memo on this issue. As best as |
can read it, the last time the Task Force discussed the issue was on November 1, 2017, when the Task Force decided to
convene a separate committee to study the issue. Has that committee met? If so, when? Who was present? Do you
have notes or minutes from any of those committee meetings? What did that committee determine about the

issue? I'd love to learn the answers to these questions to better help me understand how far the Task Force has gotten
in deciding the issue. ' ‘ '

- Also, your email makes it seem like the City Attorney’s Office has been silent on this issue or somehow unwilling to
help. Not so. OnJuly 7, 2017, Deputy City Attorney Brad Russi wrote a detailed memo on the issue; and on November
1, 2017, Deputy City Attorney Nick Colla discussed the issue with the Task Force and he expressed his wholehearted
agreement with Deputy City Attorney Russi’s memo.

Putting all that aside, after reviewing this issue yet again, we agree with the memo written by Deputy City Attorney
Brad Russi on the issue. His memo is thorough, well-researched, and concludes that compliance with Section 67.29-6
requires that Friends of the Library provide gift disclosures when it receives gifts over $100, it does not require the
Friends of the Library to be subject to the entire Sunshine Ordinance. | have attached it here for your reference.

I'm happy to discuss this in more detail if you like.

Thank you.

s ] r Marc Price Wolf
Deputy City Attorney

San Francisco City Attorney’s Office

1350 Market St.

(415) 554-3501 Direct

www.sfcityattorney.org
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Find us on: Facebook Twitter [nstagram

CONFIDENTIALITY NOTICE: This communication and its contents may contain confidential and/or legally privileged
information. It is solely for the use of the intended recipient(s). Unauthorized-interception, review, use or disclosure is
prohibited and may violate applicable laws, including the Electronic Communications Privacy Act. It you are not the
intended recipient, please contact the sender and destroy all copies of the communication.

From: Bruce Wolfe <sotf@brucewolfe.net>

Sent: Tuesday, July 9, 2019 9:51 PM

To: Wolf, Marc Price (CAT) <Marc.Price. Wolf@sfcityatty.org> :

Cc: SOTF, (BOS) <sotf@sfgov.org>; Thoreen, Peder (CAT) <Peder.Thoreen@sfcityatty.org>; Josh Wolf
<hi@joshwolf.net> ‘

Subject: Re: SOTF - File No. 16117; sent to you at the request of Chair Wolfe

Folks,

| fail to understand why | have to keep explaining this. Yes, I'm a bit annoyed as we've been waiting on this
legal advice for eight months. I've continually been harassed by Mr. Hartz as to creating a coverup to protect
the Library, and his case being purposely stalled by staff and legal counsel. So, can we just stop and expedite
this please as per my request and instructions? Trust me, | don't do these things willy-nilly. It is not a closed
case if you read the OD then refer to the CAC minutes that referred it back to SOTF and then the minutes of
that meeting and then the Administrator's communication.

Please get this done as I'm agendizing this for the August meeting whether or not any of the parties appear.
We will get closure on this issue as it is essential to specific business of the city with a third party. This isn't
the first case we've had involving third parties and they must be defined exactly so SOTF has

future reference. '

I'll make it explicit and this has taken 1.5 hours out of my work day to research and complete, and now
another some weeks later to get any attention and clarity:

OD 16117 on March 15, 2017:

https://sfgov.org/sunshine/sites/default/files/sotf order 16117.pdf

"ORDER OF DETERMINATION Vice Chair Hyland, seconded by Member Cannéta, moved to find that City Librarian Luis
Herrera and the Pubiic Library vioiated Administrative Code (Sunshine Ordinance), Section 67.29-6, by failing to
maintain a written agreement to abide by the Sunshine Ordinance with entities collecting/maintaining funds for the
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purpose of carrying out or assisting any City function unless the amount and source of all such funds is disclosed as a
public record and made available on the website for the department.

" The motion PASSED by the following vote: Ayes: 9 — Eldon, J. Wolf, Tesfai, Maass, Cannata, Fischer, Hinze, Hyland B.
Wolfe Noes 0 - None Absent: 2 — Chopra Baranetsky

The Task Force referred the matter to the Compllance and Amendments Commrttee to review the draft
Memorandum of Understandlng between the Public lerary and the Frlends of the Public L|brary to ensure that
Admlmstratlve Code (Sunshlne Ordmance), Sectlon 67 29-6is addressed "

CAC minutes of July 10, 2017:

https://sfgov.org/sunshine/node/2411

"File No. 16117: Hearing on the Status of the Order of Determination - Complaint filed by Ray Hartz against City
Librarian Luis Herrera and the Public Library for violating Administrative Code (Sunshine Ordinance), Section 67.29-6, by
failing to maintain a written agreement with entities collecting/maintaining funds for the purpose of carry out or
assisting any city function to abide by the Sunshine Ordinance. (Discussion and Action)(attachment):

(On March 1(5), 2017, the Sunshine Ordinance Task Force (SOTF) heard the matter, found violations of the
Sunsh/ne Ordinance | referred the matter to the Comp/lance and Amendments Comm/ttee to rewew the draft
memorandum of Understand/ng between the Pub/lc Library. and the Fr/ends of the Publlc L/brary to ensure that
Adm/n/strat/ve Code (Sunshlne Ord/nance) Sectlon 67.29- 6, has been addressed )

Maureen Singleton, Public Library (Respondent); provided a summary of the department’s position and present an
advice memo from Deputy City Attorney Bradley Russi. Ms. Singleton stated that the city attorney has advised that
entities who collect and manage funds to carry out or assist city functions only need to have an agreement to comply
with Administrative Code (Sunshine Ordinance), Section 67.29-6, and not the entirety of the Sunshine Ordinance. Ray
Hartz (Petitioner/Complainant) provided a summary of his complaint and commented on the actions of the Public
Library and late submission of documentation. The Committee opined that the advice provided by the Office of the City
Attorney makes assumptions of what a court may do and was not based upon past actions.

Member Maass seconded by Member Hinze, moved to refer the matter back to the Task Force to determlne if the
entltles subject to Sunshme Ordlnance, Section 67. ,29-6 must mamtaln a wrltten agreement to complv wrth Sectlon
67 29 6 or the entlrety of the Sunshme Ordmance :

Public Comment: None.
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The motion PASSED by. the following vote:
Ayes: 3 — Hinze, Maass, Cannata

Noes: 0 — None"

SOTF Agenda & Minutes of September 6, 2017:

https://sfqov.brq/sunshine/sites/default/files/sotf 090617 agenda.pdf

https://sfqov.orq/sunshine/node/2536

AGENDA: "File No. 17044: Complaint filed by Laura Clark against the Ethics Commission for the Public Library for
violating Administrative Code (Sunshine QOrdinance), Section 67.29-6, by failing to maintain a written agreement with
entities collecting/maintaining funds for the purpose of carry out or assisting any city function to abide by the Sunshine
Ordinance. (Discussion and Action)(attachment) {On July 10, 2017, the Compliance and Amendments Committee
referred the matter back to the Task Force.) a) Hearing on the complaint. (Discussion and Action)"

MINUTES: "File No. 16117: Complaint filed by Ray Hartz against City Librarian Luis Herrera and the Public Library for
violating Administrative Code (Sunshine Ordinance), Section 67.29-6, by failing to maintain a written agreement with
entities collecting/maintaining funds for the purpose of carry out or assisting any city function to abide by the Sunshine

Ordinance. (OnJuly 10, 2017, the Compliance and Amendments Committee referred the matter back to the Task
Force.) '

The matter was continued to the call of the chair fi(See motion ,livstévd abov,e),-”

Here is my directive to move this case forward on November 19, 2018 (see attached for
reference of case). There needs to be legal counsel review and advice on this matter
before it can move forward:

"Erom: SOTF, (BOS) <sotf@sfgov.org>
Date: Mon, Nov 19, 2018 at 4:04 PM v
Subject: SOTF - Questions and Requests for Information for the SOTF

To: COLLA, NICHOLAS (CAT) <Nicholas.Colla@sfcityatty.org>, WOLF, MARC (CAT) <Marc.Price.Wolf@sfcityatty.org>,
Bruce Wolfe <sotf@brucewolfe.net> :
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Dear Nick, Marc and Chair Wolfe:

Attached please find in word format a chart of Requests for Additional Information requested by the SOTF. Nick and
Marc, please review and respond as soon as you can as the SOTF needs this information in order to go forward with
those matters. Thank you. :

Cheryi Leger
Assistant Clerk, Board of Supervisors

Tel: 415-554-7724"

16117 Hartz v Public Library , ’ SOTF DCA

Member J. Wolf, seconded by Member Maass, moved to continue the. -
matter to the call of the chair and to convene a committee of the whole
with subject matter experts and authors of the Sunshine Ordinance (Dave
Snyder, City Attorney Brad Russi and other interested parties) to
-determine if it is the intent to require entities who collect funds on behalf
of the city to comply with the entire Sunshine Ordinance or only Section
67.29-6 of the Sunshine Ordinance.

Bruce Wolfe, Chair

SF Sunshine Ordinance Task Force

(Response is very limited during business hours on business days and holidays)

NI NI D N 3 83 N PN PN N O PN O N N

On Tue, Jul 9, 2019, 2:01 PM Wolf, Marc Price {CAT) <Marc.Price. Wolf@sfcityatty.org> wrote:
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Cheryl,

Why do we need to write a memo for a complaint that has already been decided? That doesn’t make sense to me.

{ I'am adding Bruce to this email chain to see if he can shed some light on this.

f

Thanks,

Marc

i Marc Price Wolf

' Deputy City Attorney

San Francisco City Attorney’s Office

1390 Market St.
(415) 554-3901 Direct

www,sfcityafto rney.org

Find us on: Facebook Twitter Instagram

CONFIDENTIALITY NOTICE: This communication and its contents may contain confidential and/or legally privileged
information. It is solely for the use of the intended recipient(s). Unauthorized interception, review, use or disclosure is
prohibited and may violate applicable laws, including the Electronic Communications Privacy Act. It you are not the
intended recipient, please contact the sender and destroy all copies of the communication.

Sent: Tuesday, July 9, 2019 1:59 PM
To: Wolf, Marc Price (CAT) <IVIarc.Price.Wolf@sfcitvatty.org>
| Subject: RE: SOTF - File No. 16117; sent to you at the request of Chair Wolfe

_,
=
Qo
)
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There was no DCA Memo for this particular case and Bruce wants it off my Staff Report. However, there was an Order.
of Determination issued March 2017 which is included with the materials. Let me know if you have further questions.

Cheryl Leger

Assistant Clerk, Board of Supervisors

Tel: 415-554-7724

Click here to complete a Board of Supervisors Customer Service Satisfaction form.

The Legislative Research Center provides 24-hour access to Board of Supervisors legislation, and archived matters since August 1998.

Disclosures: Personal information that is provided in communications to the Board of Supervisors is subject to disclosure under the California
Public Records Act and the San Francisco Sunshine Ordinance. Personal information provided will not be redacted. Members of the public are
not required to provide personal identifying information when they communicate with the Board of Supervisors and its committees. All
written or oral communications that members of the public submit to the Clerk's Office regarding pending legislation or hearings will be
made available to all members of the public for inspection and copying. The Clerk's Office does not redact any information from these
submissions. This means that personal information—including names, phone numbers, addresses and similar information that a member of
the public elects to submit to the Board and its committees—may appear on the Board of Supervisors website or in other public documents
that members of the public may inspect or copy.

From: Wolf, Marc Price {CAT) <Marc.Price. Wolf@sfcityatty.org>
Sent: Tuesday, July 9, 2019 1:54 PM

To: SOTF, (BOS) <sotf@sfgov.org>; THOREEN, PEDER (CAT) <Peder.Thoreen@sfcityatty.org>
Subject: RE: SOTF - File No. 16117; sent to you at the request of Chair Wolfe

Cheryl,

Can you please explain in more detail why you forwarded this file to us? The subject of your email states that Bruce
asked you to forward it to us, but beyond that, we have no idea why you sent these materials to us.
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Thanks,
Marc

S ' Marc Price Wolf

Deputy City Attorney

San Francisco City Atforney’s Office

1390 Market St.

(415) 554-3901 Direct

www.sfcityattorney.org -

Find us on: Facebook Twitter Instagram

CONFIDENTIALITY NOTICE: This communication and its contents may contain confidential and/or legally privileged
information. 1t is solely for the use of the intended recipient(s). Unauthorized interception, review, use or disclosure is
prohibited and may violate applicable laws, including the Electronic Communications Privacy Act. It you are not the
intended recipient, please contact the sender and destroy all copies of the communication.

From: SOTF, (BOS) <sotf@sfgov.org>

Sent: Tuesday, July 9, 2019 1:46 PM :
To: Wolf, Marc Price ('CAT) <Marc.Price.Wolf@sfcityatty.org>; Thoreen, Peder (CAT) <Peder.Thoreen@sfcityatty.org>
Subject: SOTF - File No. 16117; sent to you at the request of Chair Wolfe

Dear Marc and Peder:

I Attached are materiais for file No. 16117. Chair Wolfe would like a legal memo to accompany this case. Thank you.

Cheryl Leger
Assistant Clerk, Board of Supervisors

Tel: 415-554-7724
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Click here to complete a Board of Supervisors Customer Service Satisfaction form.

The Legislative Research Center provides 24-hour access to Board of Supervisors legistation, and archived matters since August 1998.

Disclosures: Personal information that is provided in communications to the Board of Supervisors is subject to disclosure under the California
Public Records Act and the San Francisco Sunshine Ordinance, Personal information provided will not be redacted. Members of the public are ‘
not required to provide personal identifying information when they communicate with the Board of Supervisors and its committees, All '
written or oral communications that members of the public submit to the Clerk's Office regarding pending legislation or hearings will be
made available to all members of the public for inspection and copying. The Clerk's Office does not redact any information from these
submissions. This means that personal information—including names, phone numbers, addresses and similar information that a member of
the public elects to submit to the Board and jts committees—may appear on the Board of Supervisors website or in other public documents
that members of the public may inspect or copy:
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CiTy AND COUNTY OF SAN FRANCISCO OFHCE OF THE CITY ATTORNEY

DENNIS J. HERRERA . BRADLEY A. Russ
City Attorney ’ Deputy City Aftorney
DirectDial:  (415) 554-4645 B
Email: brad.russ@sfgov.org
" MEMORANDUM
TO: LUIS HERRERA
City Librarian
FROM: BRADLEY A. RUSSI
: Deputy City Attorney
DATE: - July 7,2017 a
RE: . Compliance with the Agreement Requlrement of Section 67.29-6 of the Sunshine
Ordmance o
]NTRODUCTION

“You hadve requested writtén advice concernm g the Library’s compliance with a sentence
in Section 67.29-6 of the Sunshine Ordinance (S.F. Adrmn Code § 67.29-6) when the Library
accepts’ glfts from the Friends and Foundation of the San Francisco Public Library (“Friends”), a
non—proﬁt organization organized to support the L1brary with donations,. Section 67:29-6
requires the C1ty to make certain disclosures regarding grfts exceedmg $100. .It also contains a
sentence statmg if “funds are provided.or managed by an entity, and not an individual, that entity
mnst agree m writing to abide by this ordmance (the agreement requirement”).

You have asked whether the agreement requuement compels. the Library to obtain an
agreement from Friends to comply with the entire Sunshine Ordinance, or, alternatively, whether
Friends must agree to comply with only the gift drsclosure requirements of Section 67.29-6.

SUMlVIARY

- A court would very likely conclude that the agreement requirement mandates Friends to
agree to abrde by the gift disclosuie reqiiirements in Section 67.29-6, but does niot require
Fnends to agree to comply with the Sunshme Ordinance in its entirety.

The question is one of statutory mterpretatron what does the’ reference in-the agreement

~ requirement to “this ordinance” mean, Because of its placement the plain rieaning of this -
reference appears to be ambiguous, and. a court would likely interpret the provision by examining
it in relation to the rest of Section 67.29-6 and the statutory scheme of the Sunshiné Ordinance.
The agreement requirement is placed in the middle of a section captioned “Sources of Outside
‘Funding” and deals exclusively with g1ft disclosure tequitements. Further, there is rio stated
mechanism for applyirg the entire Sunsliine Ordinanee to these entities or other indication in the
Sunshine Ordinance of an intent to apply the entire ordinance to non-Crty entities. And the

. ballot materials that accompamed the Siinshirie Ordinance voter initiative simply restate the
language of the agreement réquirément sentence without provrdmg context or any clarification as
to its meaning, Therefore, a court would likely conclude that such entities must agree to comply
with the Sunshine Ordinance’s gift drsclosure requu'ernents only.

1 DR, CARLTON B. GOODLETT PLAGE, RQOM 234 - SAN FRANCISCO, CALFORNIA 94102-5408
' RECEPTION; (415)554-4700 - FACSMILE: (415) 554-4699
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Ciry AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

MEMORANDUM
TO: - City Librarian Luis Herrera
DATE: July7,2017
PAGE: 2 : . .
RE: - Compliarice with Section 67.29-6 of the Sunshine Ordinance

This conclusion is buttressed by a recognition that a broad interpretation of the agreement
requirement, to encompass compliance with thie entire Sunshine Ordinance, could lead to
unreasonable results. The City would be proh1b1ted from accepting gifts of more than $100 from
any private entity that declines to open up its organization — its meetings and its records — to all
the requirements of the Sunshine Ordinance, and possibly subject itself to proceedings before the
Sunshine Ordinance Task Force, the Ethics Commission, and the courts regarding alleged
violations. This could dramatwally limit the City’s ability to accept outside funding. Again,

" there is no indication in the Sunshine Ordinance or the ballot matenals that the voters intended
this result :

ANALYSIS
Section 67.29-6, entitled “Sources of Outside Funding,” states:

No official or employee or agent of the City shall accept allow to
" be collected, or direct or influence the spending of, any money, or any
.goods or services worth more than one hundred dollars in aggregate, for
the purpose of carrying out of ass1stmg any City function unless the
amount and source of all such funds-is disclosed as a public record and
made available on the website for the department to' which.the funds are
_directed. When such funds are provided or managed by an entity.. and not
an individnal, that entity miust agree in writing to abide by this ordinaiice.
" The disclosure shall iriclude the names of all individuals or orgamzahons
_contributing such mongy and a statement as-to any financial interest the
contributor. has involving the City. (Emphasis added).

The Sunshine Ordinance does not contain any other provision regarding whether or how it would
apply to a third-patty entity that provides funding to the City.

A statute’s plain meaning normally controls a court’s interpretation unless the words of
the statute are amblguous Green v. California, 42 Cal Ath 254, 260 (2007). Buit determining
whether a law’s meaning is plain typically involves interpretation of the text in‘question.

“[W]hether the words of a statute are clear is a more comphcated question than is often supposed -
by the party who, in reliance upon an asserted ‘plain meaning,” objects to judicial 1nterpretat10n
Such an ob_]ectlon can never really be sustained for, regardless whether the proposition be
judicially acknowledged it requires interpretation even to agree with the meaning claimed by the
objecting party.” Leslie Salt Co. v. San F ranczsco Bay Conservatzon & Development Comm’n,
153 Cal. App. 3d 605, 613 (1984).

Ambiguity may be present in statutory text even if it is not obvious when viewinga .
statutory term in isolation. “Text may sometimes seem unambiguous in isolation, even as it
harbors greater complexity when considered in the context of surrounding provisions and the
overall statutory sttucture.” People v. Garcia, 2 Cal.5th 792, 805 (2017) (citations omltted) As
Justice. Cuellar has written, “however important it is to train our attention on the plain meaning
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CITY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

MEMORANDUM
TO: City Librarian Luis Herrera
DATE:  July7,2017
PAGE: 3 |
RE: Compliance with Section 67.29-6 of the Sunshine Ordinance

of a statutory provision we are construing, we must read that prov1s1on as we do here—in its
larger context—when deciding whether its meaning is plain.” Pogle v. Orange County Fire
Authorzty, 61 Cal.4th 1378, 1391 (2015) (Cuellar J. concurring) (footnote and citations omitted).
“The statute’s-structure and its surrounding provisions can reveal the semantic relationships that
give more precise meaning to the specific text being interpreted, even if the text may have
initially appeared to be unambiguous.” Id.

- These teachings apply to the interpretive question presented here. Viewed in isolation,
the term “this ordinance,” which appears in the sentence in Section 67.29-6 imposing the
agreement requirement; can mean only one thing: the Sunshine Ordinance. But, as the
discussion below indicates, when viewed in context, the term is amblguous Indeed as indicated
below, a court would very likely conclude that the term dees not inean the Sunshine Ordinance

-ds a whole, but rather refers only to the gift disclosure requirements-in Section 67.29-6.

L Viewed in Statutory Context, the Agreement Requirement Pertains Only to the Gift
Dlsclosure Requiiements in Section 67.29-6.

“It is elementary that the words of a statte or, to use the alternative approach favored by
many courts, the intent of the Legislature, can only be determined with reference to the context-
in which the words. are used; that is, with reference to such purpose as may be discerned from
examining the entire enactment of which the words are part.”” Jackson v. Dep’t of Justice, 85
Cal: App. 4th 1334, 1347 (2001) (01tat10n and quotatien marks omitted). In construing a law,
courts.do not look at each term as if “in a vacuum,” but rather gather “the intent of the
Leglslatgre . from the statute taken as a whole.” People v. Rogers, 5 Cal.3d 129, 142 (1971) -

- (Mosk, J.,.concurring and dissenting), cited with approval in Larkin v. W. C.AB, 62 Cal.4th 152,
158 (2015) This contextual inquiry is central to our analysis. We first address the specific

* context surrounding the agreement requirement: Section 67.29:6. We then consider the broader
context, the Sunshine Ordinance as a whole.

Sec’uon 67. 29 6

An estabhshed canon of statutory construction, noscitur a sociis, or assoc1ated words

stands. for the prinCiple that “a word takes meaning from the company it keeps.” People v.
Drennan, 84 Cal. App. 4th 1349, 1355 (2000). Under this principle, “the meaning of a word
may be enlarged or restrained by reference fo the object of the whole clause in which it is-used.”
Dyrig-Med, Inc. v. Fair Employment & Housing Comm’n, 43 Cal,3d 1379, 1391 11.14 (1987)
(citations and quotation marks omitted). Courts “may conclude that the Legislature would not

. iriténd one subsection of a subdivision of a statute to operate in a manner markedly dissimilar
from other provisions in the same list or subdivision.” Grafton Partners L.P. v. Superzor Court,
36.Cal. 4th 944, 960 (2005) (citations and quotation marks omitted).

The noscitur a sociis prm01p1e helps guide our analysis here. The term “this ordinance,”
which appears in the sentence in Section 67.29-6 imposing the agreement requirement on donors
to the City, takes meaning from “the company it keeps” — the rest of Section 67.29-6. And its
meaning 1s “restrained” rather than “enlarged™ by reference to the rest of that section.

Section 67.29-6 contains three sentences. The first exclusively concerms disclosure
reqmrements pertaining to gifts made to the City: “No official or employee or agent of the City
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CiTY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY.

. MEMORANDUM
TO: City Librarian Luis Herrera
DATE: = July 7,2017
PAGE: 4 ' »
RE: Compliance with Section 67.29-6 of the Sunshine Ordinance

shall accept; a]low to be collected, or direct or mﬂuence the spendmg of, any money, or any

goods or services worth more than one hundred dollars in aggregate for the purpose of carrying
out or assisting any City function unless the amount 4nd séurce of all such funds is disclosed as a
public record and made-available on the website for the department to which the funds are
directed.” The third, likewise, exclusively concerns disclosure réquirements pertaining to gifts
made to the City: “The disclosure shall include the names of all individuals or organizations
contributing such money and a statement as to any financial interest the contributor has involving
the. C1ty ” Sandwiched between thesé two sentences is the sentence containing the agreement
requirernent: “When such funds are provided or managed by an entity, and not an individual,

that entity must agree in writing to abide by this ordinance.”

The location of this sentence in a section whosé other two sentences exclnswely concern
disclostre of gifts to the City, and its placement in-between those other two sentences, strongly
suggests that the agreement requirement imposed by the middle sentence means an agreement to

 abide by the rules governing disclosure of gifts to the City, rather than an agre¢ment to comply
with all aspécts of the Sunshine Ordinance. The other two sentences in Section.67.29-6 set out
gift disclostire requirements and nothing else. They provide details regarding the disclosure

" requiremerit, and the second sentence ensures that the donor entity will honor those rules. -
Consistent with the noscitur a sociis principle; this.is the most plausible mterpretatlon of the
agreement requirement.

The Sunshine Ordmance

Vlewmg the Sunshine Ordinance as a whole, a court Would unlikely find that the .
-agreement requlrement was intendéd to require entities that donate more thaii $100 to the City to
comply with the entire Sunshine Ordinance. If the ordinance mtended the agreement
requirement to' mandate compliance with all of jts provisions ~ a major pelicy choice — it would
‘be strange to have virtually buried that compliance obligation in the middle of a section
otherwise dealing exclusively with the limited topic of gift disclosure reqmrements and to have
prov1ded for no mechanism for enforcement of the entire Sunshine Ordinance in such instances.
The issue.could have been resolved by including such entities in the deﬁm’nonal secnons of the

: ordmance had that been the intent.

-Most striking is the absence of any reference elsewhere in the Sunshine Ordinance to the
concept that donor entities are subject to the fiill range of obligations the Sunshine Ordinance
imposes on City entities. The Sunshine Ordinance contains many provisions that may be
problematic, as a legal or pracncal matter, to impose on private entities, such as specifying the
circumstances in which a governing body may meet in closed session (Sectlon 67.10), requiring

- public disclosure of some draft contracts (Sections 67. 24(a)(2) 67.24(e)(3)) and all executed
contracts (Section 67.24(e)(1)), requiring disclosure of certdin personnel-related information
(Section 67.24(c)), and many more requnements that may be lawful and feasible when apphed to
public entities. ' ,

Had it been the intent to require donor entities to comply with the entire ordinance, one
would expect that this section or some other provision of the Sunshine Ordinancé would have
included rules for how the City woiild regulate such donors, which, as private entities, are riot
51tuated similarly to City departments and officials. The ordinance would also likely have
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CITY AND COUNTY OF SAN FRANCISCO ‘ OFFICE OF THE CITY ATTORNEY

MEMORANDUM .
TO: City Librarian Luis Herrera
DATE: - July7,2017 »
PAGE: 5 ‘ .
RE: Compliance with Section 67.29-6 of the Sunshine Ordinance

explained the consequences for noncompliance by such donors, another issue it does not address.
But there is no nuance or detail in the Sunshine Ordinance regarding these issues as they might
relate to donor entities; there is only statutory silence. Compare that tektnal void with Chapter
12L of the Admmlstratlve Code, governing “Public Access to Records and Meetings of
Nonprofit Organizations.” That chapter, which applies limited aspects of the Sunshine
Ordinance to-nonprofits that receive an annual total of at least $250,000 in City-provided or City-
administered funds, carefully delineates in nuanced fashion the obligations of such entities to
provide public access to their meetings (Sectlon 12L..4) and records (Section 12L.5), and also
addresses, to some extent, enforcement issues (Section 12L.5(b)).

*And the absence of any other requirement in the Sunshine Ordinance that would apply
the entlrety of the ordinance to any private entity — not just donors but any outside private entity
~ based on its relationship with the City — further suggests that there was.not a major policy choice
here to apply the entire Ordinance to outside entities that donate funds to the City.:

0. The Sunshine Ordinance Ballot Materials Do Not Provide a Deﬁmtlve or
. _Compelling Interpretatlon of the Agreement Requirement.

‘A court may also look to the legislative history — here, the digest prepared by the Ballot
Slmphﬁcanon Committee (“BSC”), which appears in the official voter information pamphlet -
accompanying the Sunshine Ordinance voter initiative that adopted Section 67.29-6 — to discern

'the intended meaning of the ambiguous sentence imposing the agfeement requirement. Robert L.
* v, Superior Court, 30 Cal.4th 894, 901 (2003) (citations omitted). But the BSC’s digest would
not hkely assist a court in clarifying the ambiguity.

The BSC 1s tasked with preparing a digest for each measure sublmtted to the voters. S.F.
Municipal Elections Code § 515(a). That digest must be written at an eighth grade reading level
and, whenever possible, may not exceed 300 words. Id., § 515(b), (c). The BSC historically has -

not used the digest to resolve ambiguous terms in an inifiative. Consequently, if the digest ‘

addresses an ambignous aspect of an initiative, the digest may repeat the ambiguous term rather
than attempt to clarify it.

The BSC’s digest for the Sunshine Ordinance amendments adopted by the voters as
Proposition G in the November 2, 1999 election contains the following summary of the
agreement requirement: “Groups that conttibiite money for the City’s activities would have to

comply with the ordinance.” Voter Information Pamphlet, Consolidated Mumczpal Election,
November 2,1999, at 119.

In this instance, the BSC appears to have fo]lowed its practice of not interpreting
ambiguous provisiops of an initiative ordinance. The digest repeats Section 67.29-6’s
requirement that an.outside group donating money to the City must comply with the “ordinance.”
The digest does not clarify what “ordinance” means and does not otherwise provide any insight
into the voters’ intent as to whether the entire ordinance should apply to an entity donor.
Moreover, given the limitations of the digest — that it is a simplification rather than an exhaustive
analysis, and that, as noted earlier, it is written if possible at an eighth-grade level, and confined

if possible to 300 words ~ it is not surprising that the digest’s context—free summary of the
agreement requirement is unrevealing.
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MEMORANDUM
TO: City Librarian Luis Herrera
DATE:  July7,2017
PAGE: 6 .
RE: Compliance with Section 67.29-6 of the Sunshine Ordinarice

» It follows then that although in some instances a digest prepared by the BSC can be

. highly probative of the meaning of a voter initiative, here a court would likely find the digest not
useful as a guide to the meaning of the agreement requirement than the textual analysis discussed
above.

III.  Construing the Agreement Requirement to Apply to the Entire Sunshine Ordinance
Could Lead to Unreasonable Results. ,

Where “more than one statutory comstruction is arguably pos51ble [the] pohcy [of the
Supreme Court] has long been to favor the construction that leads to the more reasonable result.”
Imperial Merchant Servzces Inc. v. Hunt, 47 Cal.4th 381, 388 (2009) (01tat10n and internal
quotation marks ornitted). ' Indeed, “[t]he words of a statute will not be literally construed if this
would catise an absurd result . . .” Granberry v. Islay Investments, 161 Cal. App. 3d 382, 388
(1984). For reasons similar to those discussed above regarding the Sunshine Ordinance as:a
whole, a court would hkely find it unreasonable, if not absurd, to conclude that donor entities

" must abide by all provisions of the ordinance. A court very likely would find the alternative
interpretation of the agreement requiremént — that donor entities must ‘comply.only with the
disclosure requirements of Section 67.29-6 — “the more reasonable result.”

‘ The City receives, or might receive, gift funds and in-kind donations from many entities,
including non-profits like Friends and many other types of non-profits, foundations that support
other public and private causes, corporations, local community groups, and other legal entities
that are not individuals. The number and range of possible donors is vast. Requiring all such
entities to comply with the Sunshine Ordinance’s open meetings and public records provisions
would radically expand the scope of the Surishine Ordinance to entities whose relation to the
City is often tangéntial at best. And — what especially makes this likely to be seen as
unreasonable — this massive realigninent of the public/private sector divide, where private
entities would be treated as if they are City entities, is tnggcred bya donation of a very small
value to most entities — even just $101.

There is a discernible public interest in requmng an entity that prov1des a donation to the
City to disclose the original source of such funds. Section 67.29-6 is an anti-corruption measure;
.shining a light on City donors reduces the possibility that such donors will receive favorable
treatment from the City as a result of such donations. Requiring a donor entity to comply with
the disclosure requlrcments eliminates the ability of an individual to filter donations through an
- entity to avoid public scrutiny. Thus, it makes sense to include in the section of the law
regarding outside funding sources an obligation on City departmeénts to ensure that donor entities
make the same disclosures the City must make with regard to the source of their gifts. -

It is much more dlfﬁcult to dlSCCl‘Il a public interest — in the absence of a clear statement
to that effect — in subjecting donor entities to the full range of Sunshine Ordinance obligations.

* For example, why a foundation that donates $101 to support the construction of a new City
facility must open all its meetings to the public, open all its records to the public, be subject to
complaints before the Sunshine Ordinance Task Force, Ethics Commission, and/or the courts, is
not readily apparent. Aside from the donation, the work of the foundation may have nothing to
do with City government, and requiring it to answer to the public for matters unrelated to the
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RE: Compliance with Section 67.29-6 of the Sunshine Ordinance

donation would appear to be unreasonable. The ultimate result would likely be that the Cify
wouild be unable to accept gifts of more than $100 from many entity donors.

CONCLUSION

For these reasons, a court would very likely conclude that an agreement from Friénds to
comply with the gift dlsclosure requirements set forth in Section 67.29-6 satisfies the
requirement applicable to entity donors contained in that section.

If you have further questions concerning:this issue, please do not hesitate to contact us.
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FRIENDS o e

SAN FRANCISCO PUBLIC LIBRARY

Agreement to Comply with
San Francisco Sunshine Ordinance Section 67.29-6

WHEREAS, the Friends and Foundation of the San Francisco Public Library (“Friends™) is a non-profit
organization with its pritnary mission being to strengthen, support, and advocate for a superior free public
library system in San Francisco; and

WHEREAS, in support of its mission, Friends’ activities include accepting donations from the publiﬁ that ate
- then donated ditectly by Friends to the San Francisco Public Library (“Library”) or used to putrchase goods or
services that are then donated to or used to benefit the Library; and

WHEREAS, Section 67.29-6 of the San Francisco Sunshine Ordinance (San Francisco Administrative Code
Section 67.29-6), requites City departments to report gifts worth more than §100 on the website of the
department, including the name of the donor and a statement of any financial interest that the donor has
involving the City; and

WHEREAS, Section 67.29-6 of the San Francisco Sunshine Ordinance also tequires that where gift funds are
provided by an entity to the City ot managed by an entity for the City, that the entity agree in writing to abide
by the requirements applicable to City departments under Section 67.29-6 of the San Francisco Sunshine
Ordinance, with respect thereto;

Now, THEREFORE, Friends agtrees as follows:

Friends shall comply with Section 67.29-6 of the San Francisco Sunshine Ordinance (San Francisco
Administrative Code Section 67.29-6). All donations to Friends required to be disclosed undert Section 67.29-
6 shall be disclosed on Friends’ website within 30 days of the donation. Friends makes this commitment with
the understanding that the Library will publish on its website a link or other reference to the Friends” website
containing the aforementioned disclosures,

Date: April 26, 2017 IEANUANAYAS L L

Name: Marie Ciepiela
Title: Executive Director

710 Van Ness Ave. San Francisco California 94102 415.626.7500 415.626.7525

friendssfpl.org
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San Francisco Public Library
December 28, 2016

Honorable Members, Sunshine Ordinance Task Force
c/o Victor Young, Task Force Administrator

City Hall, Room 244 .

1 Dr. Carlton B. Goodlett Place

San Francisco, CA 94102-4689

Re: Complaint No. 16117 Ray Hartz v. City Librarian, Luis Herrera and
the Public Library

Dear Honorable Members of the Sunshine Ordinance Task Force:

This letter responds to Complaint # 16117, filed by Ray Hartz on
December 20, 2016, against the Public Library and City Librarian Luis
Herrera. The SOTF describes the allegation of the complaint as the failure "to
disclose the amount and source of all outside funds or services worth more than
one hundred dollars in aggregate . . . ." in violation of Section 67.29-6 of the
Administrative Code. The Library discloses all gifts to the Library on its website
in compliance with this provision. See
http://sfpl.org/index.php?pg=2000005901. Furthermore, with regard to the gift
received by the Friends of the Library, the Board of Supervisors annually
approves a resolution authorizing the acceptance of in-kind gifts, services, and
cash. Seee.g., BOS File No. 16115.

To the extent the complaint alleges the Library has allowed a separate
entity to collect funds for donation to the Library without an agreement with that
entity to abide by Section 67.29-6, the Library is reviewing this requ1rement and
will comply if it is not already in compllance

Sincerely,

Sue Blackman

Custodian of Records,

Library Commission Secretary
San Francisco Public Library
100 Larkin Street

San Francisco, CA 94102-4733
415.557.4233
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ifts and Donations :: San Francisco Public Library

Home > About > Library Administration > Gifts and Donations

Gifts and Donations

How to Donate to the Library
Gifts/Donor Disclosure Forms

P « 2 2 = ®» x x = ® "% = R om

Fiscal Year 2016 - 2017
Fiscal Year 2015 - 2016
Fiscal Year 2014 - 2015
Fiscal Year 2013 - 2014
Fiscal Year 2012 - 2013
Fiscal Year 2011 - 2012
Fiscal Year 2010 - 2011
Fiscal Year 2009 - 2010
Fiscal Year 2008 - 2009
Fiscal Year 2007 - 2008
Fiscal Year 2006 - 2007
Fiscal Year 2005 - 2006
Fiscal Year 2004 - 2005
Fiscal Year 2003 - 2004
Fiscal Year 2002 - 2003
Fiscal Year 2001 - 2002
Fiscal Year 2000 - 2001
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ifts/Donor Disclosure Form: Fiscal Year 2016-2017 :: San Francisco...

Gifts/Donor Disclosure Form: Ffscal Year 2016-2017

Home > About > Library Administration > Gifts and Donations > Fiscal Year 2016-2017

Donor Name

Michael Kurihara

Consulate General

. of Spain”

Friends of SFPL
Form 801 (PDF)

. Sunny St. Pierre

Friends of SFPL
Form 801 (PDF)

Michael Kurihara

Anonymous

Friends of SFPL

Form 801 (PDF)

: Friends of SFPL

“ Heritage Residents’

Form 801 (PDF)

Council

" Sunny St. Pierre

. Sunny St. Pierre

. Friends of SFPL
. Form 801 (PDF)

Date
July 2016

July 2016

" July 2016

August

2016

August
2016

October

- 2016

October

2016

' October

2016

* November

2016

November
2016

November
2016

January
2017

January
2017

‘ Type of

Gift

Cash

! Cash

: Cash

Cash

Cash

: CaSh

! Cash

Cash

i Cash

i

i Cash

H

Cash

1

i Cash

Cash

Value

| $250

'

! $500
| $440

! 5250

i

" $374

§$200
2$500
' $243
| $728
é$200

i

i $250
i

- $500

{ $35.64

Financial
Interest

None

None

None

None

None -

None

- None

None

None

None

* None

None

None
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FILE NO. 161115 RESOLUTION NO. 474-16

[Accept and Expend Grant - Friends of San Francisco Public Library - Annual Grant Award,
FY2016-2017 - Up to $763,355 of In-Kind Gifts, Services, and Cash Monies]

Resolution retroactively authorizing the San Francisco Public Library to accept and
expend a grant in the amount of up to $763,355 of in-kind gifts, services, and cash
monies from the Friends of the San Francisco Public Library for direct support for a

variety of public programs and services in FY2016-2017.

WHEREAS, The Friends of the San Francisco Public Library (Friends) is a non-profit
organization that advocates, fundraises, and provides critical support for the San Francisco
Public Library and related literary and educational programs; and

WHEREAS, The Public Library submits proposals annually to the Friends for bublic
programs and services; and

WHEREAS, The types of programs and services supported by these grants include
Youth Programs, Adult Programs, Collections, Public .Relations, Staff Development, and
Innovation Programs; and _ |

WHEREAS, Highlights of the upcoming FY2016-2017 program year support include
Grants to Branches, Innovation Grants and Friends Initiatives to support One City One Book
and the publication At the Library; and

WHEREAS, The Department proposes to maximize use of available grant funds on
program expenditures by not including indirect costs in the grant budget; now, therefore, be it

RESOLVED, That the Board of Supervisors hereby waives inclusion’of indirect costs in
the grant budget; and, be it ,

FURTHER RESOLVED, That the Public Library is authorized to accept and expend up

to $763,355 of in-kind gifts, services, and cash monies awarded by the Friends of San

Mayor Lee

BOARD OF SUPERVISORS ' P267
Page 1
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Francisco Public Library to support Library programs and services and related literary and

educational programs in FY2016-2017.

Mayor Lee
BOARD OF SUPERVISORS P268
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Recommended:

%

.

TRV
Department Head

Mayor Lee
BOARD OF SUPERVISORS

Approved: W /\/

Qf( Mayor

Approved:
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City and County of San Francisco City Hall
1 Dr. Carlton B. Goodlett Place

Tails ‘ San Francisco, CA 94102-4689

Resohition

File Number: 161115 Date Passed: November 01, 2016

Resolution retroactively authorizing the San Francisco Public Library to accept and expend a grant
in the amount of up to $763,355 of in-kind gifts, services, and cash monies from the Friends of the
San Francisco Public Library for direct support for a variety of public programs and services in
FY2016-2017.

October 26, 2016 Budget and Finance Committee - RECOMMENDED

- November 01, 2016 Board of Supervisors - ADOPTED

Ayes: 11 - Avalos Breed, Campos Cohen, Farrell, Kim, Mar, Peskin, Tang,
Wiener and.Yee

File No. 161115 I hereby certify that the foregoing
Resolution was ADOPTED on 11/1/2016 by
the Board of Supervisors of the City and
County of San Francisco.

. L ’
Angela Calvillo
Clerk of the Board

9&7&@& | _itfiefrelt

May r Date }\pproved

City and County of San Francisco 5%‘7 Zg Printed at 11:09 am on 11/2/16



File Number:
(Provided by Clerk of Board of Supervisors)

Grant Resolution Information Form
(Effective July 2011) '

Purpose: Accbmpanies proposed Board of Supervisors resolutions authorizing a Department to accept and
expend of in-kind gifts, services and cash grant funds.

The following describes the grant referred to in the accompanying resolution:

-_—

Grant Title: Friends of the San Francisco Public Library Annual Grant Award, FY 16-17

2. Department: Public Library
3. Contact Person: Christine Murdoch A Telephone: 557-4246
4. Grant Approval Status (check one):

[X] Approved by funding agency [ ] Not yet approved

5. Amount of Grant Funding Approved or Applied for: Up to $763,355 of in-kind gifts, services and cash
monies.

6a. Matching Funds Required: $0
b. Source(s) of matching funds (if applicable):

7a. Grant Source Agency: Friends of the San Francisco Public Library
b. Grant Pass-Through Agency (if applicable):

8. Proposed Grant Project Summary; The Friends of the San Francisco Public Library (Friends) is a non-profit
organization that advocates, fundraises, and provides critical support for the San Francisco Public Library and
related literary and educational programs. This grant allows the Library to provide direct support for a variety of
public programs and services. The types of programs and services supported by these grants include: Youth
Programs, Adult Programs, Collections, Staff Development, Marketing and Public Relations, and innovation
Programs. \
9. Grant Project Schedule, as allowed in approval documents, or as proposed:

Start-Date: July 1, 2016 End-Date: June 30, 2017
10a. Amount budgeted for contractual services: $0

b. Will contractual services be put out to bid?

c. If so, will contract services help to -further the goals of the Department’s Local Business Enterprise (LBE)
requirements?

d. Is this likely to be a one-time or ongoing request for contracting out?
11a. Does the budget include indirect costs? []Yes [X] No

b1. If yes, how much? §
b2. How was the amount calculated?

c¢1. If no, why are indirect costs not included?
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[ ] Not allowed by granting agency [X] To maximize use of grant funds on direct services
[ ] Other (please expiain):

¢2. If no indirect costs are included, what would have been the indirect costs? There is not an |nd|rect cost
plan and we do not have an estlmate of what these costs would be.

12. Any other significant grant requirements or comments:

“*Disability Access Checklist**(Department must forward a copy of all completed Grant Information
Forms to the Mayor’s Office of Disability)

13. This Grant is intended for activities at (check all that apply):

[ ] Existing Site(s) ‘ [ 1 Existing Structure(s) [X] Existing Program(s) or Service(s)
[ ] Rehabilitated Site(s) [ 1 Rehabilitated Structure(s) [ 1 New Program(s) or Service(s)
[ 1 New Site(s) [ 1 New Structure(s)

14. The Departmental ADA Coordinator or the Mayor’s Office on Disability have reviewed the proposal and
concluded that the project as proposed will be in compliance with the Americans with Disabilities Act and all
other Federal, State and local disability rights laws and regulations and will allow the full inclusion of persons
with disabilities. These requirements include, but are not limited to:

1. Having staff trained in how to provide reasonable modifications in policies, practices and procedures;
2. Having auxiliary aids and services available in a timely manner in order to ensure communication access;

3. Ensuring that any service areas and related facilities open to the public are architecturally accessible and
have been inspected and approved by the DPW Access Compliance Officer or the Mayor's Office on
Disability Compliance Officers.

If such access would be technically infeasible, this is described in the comments section below:
Comments;
Departmentatl ADA Coordinator or Mayor's Office of Disability Reviewer:

Marti Goddard

(Name)
Access Services Manager
(Title) :
Date Reviewed: __& [ val2aoiq A o

(Signat equired)

Department Head or Designee Approval of Grant Information Form:

Luis Herrera
(Name)

City Librarian

CRTYEY R =
Date Reviewed: / U// 7/// }0%6

(Signature Required)
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SAN FRANCISCO PUBLIC LIBRARY

June 14, 2016

Luis Herrera

City Librarian

San Francisco Public Library
100 Larkin Street

San Francisco, CA 94102

Dear Luis,

On behalf of our Board of Directors, I am pleased to inform you that Friends of the San

Francisco Public Library has approved funding for the requests you submitted for Fiscal Year
2016-2017. ‘

Included in this total is $763,355 in direct funding for programs that Friends has traditionally
supported in the past, along with new initiatives, discretionary funding for staff development,
.grants for branch libraries and grants for innovative programs throughout the system.

We are pleased to approve $335,200 in traditionally funded programs: Children and Youth
Services ($157,500); Public Affairs ($25,000); Programs & Exhibitions ($76,000); Library
Support Fund ($35,000); and Professional Development ($41,700).

We further agree to fund $46,000 for Grants to Branches & Innovation Grants and an

additional $29,000 for Friends Initiatives to support One City One Book and the publication .47
the Library.

In addition to the direct grants mentioned above, $353,155 will be available through donoz-
designated funds which Friends holds in trust for your use. As in past years, we look
forward to receiving an estimate of the amount you plan to use and the timeline for expenditures
when you are able to develop it. Please recall that we are asking for quarterly estimates for use of
these funds to enable us to calculate our cash flow needs.

We look forward to working with you to strategize on how to build sustainability into vital

programs that would otherwise not be offered and to focus attention on your excellent staff and
the wonderful work they do.

- Funds granted in this cycle have become available at the beginning of the new fiscal year,
beginning July 1,2016. We appreciate the assessment and reporting done by you and your staff
during the course of the past year to measure and reflect their impact, both on the library and the
community which it serves. This information helps Friends seek additional funding of these

programs, and also gives our Board and donors a clear and compelling picture of the effects of
their generosity.

710 Van Ness Ave. SF CA 94102 Tel: 415.626.7500 www.friendssfpl.org



We look forwatd to Friends being acknowledged on all matetials developed through our funding
as well as at programs in the libraries and to continue to teceive any evaluations or other measures
of the programs. This information will help us make the case to funders that libraries are a sound
investment of their philanthropic dollars,

Thank you for this opportunity to suppott San Francisco Public Libraty—the City’s greatest
public asset. We look forwatd to an exciting yeat!

Best regards,

Marie Ciepiela

Executive Ditrector

(415) 477-5220 ‘
matie.ciepiela@friendssfpl.otg

Cc: °  Catherine King, Chait, Library Support Committee
Chatles Higueras, Chair of the Board of Directors
Bob Daffeh, Directotr of Finance and Administration, Friends

710 Van Ness Ave. SF CA 94102 Tel: 415.626.7500 www.friendssfplorg
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Friends Grant Funding Requests

FY 17
A. Traditionally Funded Programs
Children & Youth Services
General Systemwide Programming $48,000
Summer Reading Programming $72,500
Teen Services $33,200
Effie Lee Morris Program $2,500
Book Buddies $1,300
$157,500
Public Affairs
Community Relations/Promotions & Marketing $25,000
Programs & Exhibitions
Exhibitions & Programming $70,000
Volunteer Services Recognition Event $4,000
Collection Development Discretionary Fund $2,000
$76,000
Library Support Fund $35,000
Professional Development
Educational Opportunities $30,000
Staff Recognition Event $3,000
Staff Holiday Party $7,000
Training Refreshment Fund $1,700
$41,700
Total A $335,200
B. Grants to Branches & Innovation Grants
Grants to Branches $13,500
Innovation Grants $32,500
Total B $46,000
C. Donor Restricted Funds
Proposals not required $353,155
D. Friends Initiatives
At the Library $9,000
One City, One Book $20,000
Total D $29,000
TOTAL FUNDING REQUEST $763,355
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City Hall .
1 Dr. Carlton B. Goodlett Place Room 244

SUNSHINE ORDINANCE San Francisco CA 94102-4689

TASK FORCE Tel. No. (415) 554-7724
Fax No. (415) 554-7854
TDD/TTY No. (415) 554-5227
MEMORANDUM
TO: Custodian of Public Records, Office of the City Attorney
FROM: Dave Maass, Compliance and Amendments Committee

Sunshine Ordinance Task Force

DATE: April 20, 2017

RE: Public Records Request - Office of the City Attorney (File No. 16117)

‘To the Custodian of Public Records:

| am writing today on behalf of the Sunshine Ordinance Task Force (“Task Force”) Compliance and
Amendments Committee regarding File No. 16117, This letter serves as a formal public records quest
under San Francisco Sunshine Ordinance (“Sunshine Ordinance”) and the California Public Records Act
(“CPRA”).

At the March 1, 2017 meeting of the full Task Force, members voted to find the San Francisco Public
Library (“The Library”) in violation of the Sunshine Ordinance for failing to have an agreement in place
with the Friends of the Public Library as required by Section 67.29-6. -.2 In a letter to the Task Force,
Custodian of Records Sue Blackman wrote:

1 SEC. 67.29-6. SOURCES OF OUTSIDE FUNDING.

No official or employee or agent of the City shall accept, allow to be collected, or direct or influence the spending of,
any money, or any godds or services worth more than one hundred dollars in aggregate, for the purpose of carrying
out or assisting any City function unless the amount and source of all such funds is disclosed as a public record and
made available on the website for the department to which the funds are directed. When such funds are provided
_or managed by an entity, and not an individual, that entity must agree in writing to abide by this ordinance. The
disclosure shall include the names of all individuals or organizations contributing such money and a statement as to
any financial interest the contributor has involving the City.
2SEC. 67.29-6. SOURCES OF OUTSIDE FUNDING.

No official or employee or agent of the City shall accept, allow to be collected, or direct or influence the spending of,
any money, or any goods or services worth more than one hundred dollars in aggregate, for the purpose of carrying
out or assisting any City function unless the amount and source of all such funds is disclosed as a public record and
made available on the website for the department to which the funds are directed. When such funds are provided
or managed by an entity, and not an individual, that entity must agree in writing to abide by this ordinance. The
disclosure shall include the names of all individuals or organizations contributing such money and a statement as to
any financial interest the contributor has involving the City.
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“To the extent the complaint alleges the Library has allowed a separate entity to collect funds for
donation to the Library without an agreement with that entity to abide by Section 67.29-6, the Library is
reviewing this requirement and will comply if it is not already in compliance.”

At the hearing, Library representative Maureen Singleton stated that the Library was in the process of
developing an agreement with the Friends of the Public Library that would address the compliance
issue.

In order to ensure the Library fulfils its obligation under Section 67.29-6, to unravel how this significant
error occurred, we make the following Sunshine Ordinance requests of the City Attorney’s Office:

1) Pursuant to SEC. 67.21(c) of the Sunshine Ordinance, we seek assistance in “identifying the
existence, form, and nature of any records or information maintained by, available to, or in the
custody of the custodian” that is relevant to city policy on Section 67.29-6, even when of Section
67.29-6 is not explicitly cited in the records. ’

2) All guidance material provided by the City Attorney to departments and non-profits regarding
Section 67.29-6. Examples include, but are not limited to, explanations.of the requirements,
sample agreements, and compliance advice for non-profits.

3) All Section 67.29-6 agreements in the possession of the city attorney for 2012-2016.
4) All communications with the Library regarding Section 67.29-6 compliance.

5) All legal opinions regarding Section 67.29-6. »

6) Any other record that City Attorney identifies while assisting the committee in item 1).

We emphasize that full withholding of documents would not be an appropriate way to proceed with

releasing documents in this case. If confidential information must be withheld, please redact only what
is necessatry.

We would appreciate these records be released on a rolling basis and sent to myself and SOTF
Admiristrator Victor Young. Emails can be sent to dm.sotf@gmail.com and sotf@sfgov.org.

Although this is not an Immediate Disclosure Request, we would appreciate confirmation that you
received this public records request within 24 hours.

C. Members, Compliance and Amendments Committee
Chair Bruce Wolfe, Sunshine Ordinance Task Force
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Young, Victor

From: Andrea.Guzman@sfgov.org on behalf of CityAttorney@sfgov.org
Sent: Thursday, April 27, 2017 11:53 AM

To: SOTF, (BOS); dm.sotf@gmail.com

Subject: Re: SOTF - Public Records Request - Office of the City Attorney
Attachments: Records Request - City Attorney 042017, pdf

Dear Mr. Maass-

The City Attorney's Office has received your April 20, 2017 letter regarding Admin Code 67.29-6. This email provides an
initial response to item 1 in your letter.

The attorney with primary responsibility for advising the Library is out of the office until May 8. Therefore, at this time we
can only provide a general response to item 1 in your request. Our general response is that we are aware of several files
in our office that are relevant to city policy on Section 67.29-6. These files include emails, letters, draft agreements, and
memoranda. These files exist in either electronic or hard copy format or in some cases both. A significant number of
documents in these files would fail under the attorney-client privilege and/or work product privilege. We will provide an
updated response as soon as possible. Thank you.

Best,

Andrea Guzman
Responding for cityattorney@sfgov.org

OFFICE OF CITY ATTORNEY DENNIS HERRERA
San Francisco City Hall, Room 234

1 Dr. Carlton B. Goodlett Place

San Francisco, California 94102-4682

415
415
415
415

554-4710 Direct
554-4700 Reception
554-4715 Facsimile
554-6770 TTY

Subscribe to news and updates from the S.F. City Attorney's Office at http://www.sfcityattorney.org

From: "SOTF, (BOS)" <sotf@sfgov.org>
To: "info@sfcityattorney.org" <info@sfcityattorney.org>,
Cc: "Calvillo, Angela (BOS)" <angela.calvillo@sfgov.org>

Date: 04/20/2017 10:10 AM
Subject: SOTF - Public Records Request - Office of the City Attorney

Good Morning:

Please find attached a Public Records Request from the Compliance and Amendments Committee of Sunshine Ordinance Task
Force. Acknowledgement of receipt would be appreciated. Thank you.

Victor Young

Administrator

Sunshine Ordinance Task Force

1 Dr. Carlton B. Goodlett Place, City Hall., Room 244
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San Francisco CA 94102
phone 415-554-7724 |  fax415-554-5163
victor.young@sfgov.org | www.sfbos.org

Click here to complete a Board of Supervisors Customer Service Satisfaction form.
The Legislative Research Center provides 24-hour access to Board of Supervisors legislation, and archived matters since August 1998.

Disclosures: Personal information that is provided in communications to the Board of Supervisors is subject to disclosure under the California Public Records Act and the San
Francisco Sunshine Ordinance. Personal information provided will not be redacted. Members of the public are not required to provide personal identifying information when they
communicate with the Board of Supervisors and its committees. All written or oral communications that members of the public submit to the Clerk's Office regarding pending
legisiation or hearings will be made available to all members of the public for inspection and copying. The Clerk’s Office daes not redact any information from these submissions.
This means that personal informatian—including names, phone numbers, addresses and similor information thot @ member of the public elects to submit to the Board and its
committees—may appear on the Board of Supervisors website or in other public documents that members of the public may inspect or copy.
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Young, Victor

From: ‘ Biackman, Sue (LIB)

Sent: Thursday, April 27, 2017 5:19 PM
To: SOTF, (BOS)

Subject: Public Records Request

April 27, 2017

Mr. Dave Maass
Compliance and Amendments Committee
Sunshine Ordinance Task Force

Re: Public Records Request — Public Library (File No. 16117)
Dear Mr. Maass:

The San Francisco Public Library, (“SFPL”) is in receipt of your letter dated April 20, 2017, where the Sunshine
Ordinance Task force requests the following:

1) Pursuant to SEC. 67.21(c) of the Sunshine Ordinance, we seek assistance in “identifying the existence,
form, and nature of any records or information maintained by, available to, or in the custody of the custodian”
that is relevant to Section 67.29-6, even when of Section 67.29-6 is not explicitly cited in the records.

2) We seek all communications and shared documents between the Library and the Friends of the Library
regarding File No. 16117. This includes records created before and after the meeting.

3) We seek all communications between SFPL and the Friends of the Public'Library regarding
Section 67.29-6. :

4) All contracts, memorandums of understanding, or other agreement signed between the Library and Friends
of the Public Library, and between Friends of the Pubilic Library and the City of San
Francisco that are in the custody of the Library.

5) The current agreemenf or any draft agreements between S'FPL and FOSFPL relating to compliance with
Section 67.29-6 of the Sunshine Ordinance.

8) Records that show the amount of money the Library has received from Friends of the Public
Library, including all historical documents. Please also include moneys pledged but not yet delivered.

7) All agreements with other organizations that are covered by Section 67.29-6 of the Sunshine

Ordinance. If an organization is subject to Section 67.29-6 of the Sunshine Ordinance, but does not have an
~agreement in place, please provide the names and the amounts of money received by SFPL by that
organization, including funds pledged but not yet delivered.

8) Any other record that the Library identifies while assisting the committee in item 1).

In the spirit of transparency and a desire to assist the task force, ("SFPL") is prowde the following the following
response to number 1:

The Library is in possession of emails; draft Memorandum of Understanding with the Friends of the Library; the
Branch Library Improvement Program Framework Agreement between SFPL and the Friends; an Agreement
to Comply with Sunshine Ordinance Section67-29-6; Accept and Expend Resolutions; and Friends donation
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reports. Some of these documents may be attorney-client privileged. All the documents will be reviewed to
determine whether they are releasable.

As to the remaining items of 2-8, we will be providing these to you on a rolling basis.

Sue Blackman
Custodian of Records

San Francisco Public Library
100 Larkin Street

San Francisco, CA 94102
415.557.4233
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Young, Victor

From: Sophia Corbett <Sophia.Corbett@sfgov.org>

Sent: Monday, May 01, 2017 1:50 PM

To: sotf@sfgov.orgdm.sotf

Subject: . » SOTF - Public Records Request - Office of the Ctty Attorney

Attachments: reportinggifts. pdf

Dear Mr. Maass,

In response to items 2-6 of your April 20, 2017 letter regarding Admin Code 67.29-6, we direct you to the following public
records:

| https://www.sfcityattorney.org/wp-content/uploads/2015/07/GoodGovtGuide-2014-09-03. pdf

These records are responsive to items 2, 5, and 6 to your request. The remaining records responsive to your requests
will not be disclosed as they are covered by the attorney-client privilege and/or work product privilege. See Cal. Evid.
Code § 954; Cal. Gov't Code §§ 6254(k), 6276.04; Cal. Code Civ. Proc. § 2018.030.

Best;

Sophia M. Corbett

Office of the City Attorney

City and County of San Francisco
City Hall, Room 234

San Francisco, California 94102
Direct: (415) 554-4685

Fax: (415) 554-4755
sophia.corbett@sfgov.org
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CITY AND COUNTY OF SAN FRANCISCO OFFICE OF THE CITY ATTORNEY

DENNIS J. HERRERA JON GIVNER
City Aftorney Deputy City Attorney
DIRECT DIAL: (415) 554-4694
E-MAIL: jon.givner@sfgov.org
MEMORANDUM
TO: CITY DEPARTMENT HEADS
FROM: JONGIVNER (&
Deputy City Attorney
DATE: November 17, 2008
RE: Reporting Gifts to City Departments
Summary

The California Fair Political Practices Commission (“FPPC”) recently adopted a new
regulation governing glfts to City agencies and departments. The new regulation imposes
additional reporting requirements and requires City agencies and departments to use a designated
form to disclose those gifts. This memorandum summarizes the relevant rules regarding
accepting and reporting gifts by City departments, including the new FPPC regulation.

Description of Relevant Laws

A. Authority to -Accept Gifts

Each department may accept gifts of cash or goods “for the benefit of the designated
department . . . and for such purposes within its prescribed legal jurisdiction as may be specified
by the donors.” (Admin. Code § 10.100-305(a).) Generally, the Board of Supervisors (“Board”)
must approve, by resolution, any gift with a value greater than $10,000 before a City agency or
department accepts such a gift. (Id. § 10.100-305(b).)

In some instances, the City has established a fund for a department to accept and expend
gifts, without setting limits on the value of the gift. In those cases, the department’s acceptance
of a gift with a value over $10,000 does not require further Board approval. (See, e.g., S.F.
Charter § 5.100 [authorizing certain arts museums and organizations to accept “loans, gifts,
devises, bequests or agreements donating works of art or other assets” without Board approval].)

B. Reporting Requirements for All Gifts to Departments
Whenever a City department accepts a gift from a third party, the following three rules
- apply:
L The department must promptly report all gifts to the Controller.
After accepting a gift, the department must “promptly report[]” the gift to the Controller,

(Admin. Code § 10.100-305(a).) To report the gift, the department should contact its fund
accountant in the Controller’s Office.

2. The department must report annually to the Board of Supervisors all gifts
received that year.

Each department, board and commission must report annually to the Board regarding the
nature and disposition of gifts received during the previous year. (/d.) Departments must submit
these reports in the first two weeks in July. (Id.) A sample template for reporting to the Board is
attached to this memorandum.

City HALL: 1 Dr. CARLTON B, GOODIETT PLACE - SAN FRANCISCO, CALIFORNIA 94102
RECEPTION: (415) 554-4700 + FACSIMIE: (415)554-4745

n:\efhics\os?OOBP?Z‘@QZO\OOSQ] 954.doc



City AND COUNTY OF SAN FRANCISCO QFFICE OF THE CITY ATTORNEY

Memorandum
TO: CITY DEPARTMENT HEADS
DATE: - November 17, 2008
PAGE: 2
RE: - Reporting Gifts to City Departments
3. The department must report gifts worth more than $I 00 on the department’s
website.

Whenever a department receives a gift worth more than $100 for the purpose of carrying
out or assisting any City function, the department must repost the gift in a public record and on
the department’s website. (Id. § 67.29-6.) The public disclosure must include:

e The name of the donor(s) and amount of the gift. (Id.)

o “[A] statement as to any financial interest the contributor has involving the City.”
(Id.) A financial interest includes a contract, grant, lease, license, permlt or other
entitlement for use.

When a department receives the gift from an entity, the department also must obtain a
written statement in which the entity agrees to make these disclosures. (Id.)

C. Gifts to Agencies that Benefit Particular Employees or Officers

When a City agency or department receives a gift — such as a payment for travel or meals
— that will benefit particular employees or officers rather than the department as a whole, state
and local law impose additional restrictions. Such a gift may be considered a gift to the City and
not to individual employees or officers only if all of the following criteria are met:

e The department uses the gift for official department purposes. (2 C.C.R. §
18944.2(c)(2).)

e The department controls the use of the gift and independently decides which officers
or employees will use it. (Id. § 18944.2(c)(1).) Importantly, the City official, or the
- official’s designee, who decides who will receive the benefit of the gift may not select
himself or herself as the recipient. (Id.)

e The gift is not a payment for travel for the District Attorney, the Mayor, the City
Attorney, the Treasurer, members of the Board of Supervisors, Planning
Commissioners, or City officials who manage public investments. (Id, § 18944.2(d);

_Cal. Gov’t Code § 87200.)

e In certain circumstances, the gift is not a ticket or pass to an event, show or
performance. (2 C.C.R. § 18944.1.) When offered a gift of tickets or passes, the
department should contact the City Attorney’s Office to determine whether it may
accept the gift.

When a payment that benefits one or more individual employees or officers meets these
criteria, the City must report the gift on FPPC Form 801. The form requires that the department
report the following information:

e a description of the gift, the date received, the intended purpose and the value of the
gift;-

e . the name and address of the donor, and, if the donor is not an individual, a descrlpuon
of the business activity or nature and interests of the donor;

e if the donor has raised money from any other persons to pay for the gift, the names
and amounts given by these persons; and
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Ciry AND COUNTY OF SAN FRANCISCO , OFFICE OF THE CITY ATTORNEY

Memorandum
TO: CITY DEPARTMENT HEADS
DATE: November 17, 2008
PAGE;: 3 '
- RE: Reporting Gifts to City Departments

e the department’s use of the gift and the name and title of the person using the gift. If
the gift pays for an individual’s travel, the report must include the dates and places of
travel and a breakdown of the total expenses.

(Id. § 18944.2(c)(3).) A copy of FPPC Form 801 is attached to this memorandum and is -
available on the FPPC’s.web site at http://www.fppc.ca.gov/forms/801.pdf. Within 30 days of
receipt or use of the gift, the department must post the form or its contents on the department’s
website and file the form with the department’s filing officer who accepts Statements of
Economic Interests from department employees. (Id. § 18944.2(c)(3)(D), (F).)

A If the gift does not qualify as a gift to the City under the criteria described above, the
employee or officer must abide by the limits, prohibitions, and reporting requirements that
normally apply to an individual’s acceptance of gifts. Those rules are further described in the
City Attorney’s Good Government Guide. :

Additional Information

For more information about gift rules, see Part I, Sec. IV of the Good Government Guide
at: http:/fwww.sfgov.org/site/uploadedfiles/cityattorney/GGG_2007-08(1).PDF. If you have
questions, please contact the City Attorney’s Office.
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: . DEPARTMENT
GIFTS TO THE CITY AND COUNTY OF SAN FRANCISCO
REPORT TO THE BOARD OF SUPERVISORS
FISCAL YEAR 2008-09

The Department received the following gifts during the fiscal year:
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Gift to Agency Report
Instructions

A Public Document

This form is for use by all state and locai government
agencies to disclose payments made to the agency
when the payments provide a personal benefit to an
official of the agency. Examples may include travel,
meals or other benefits. Under certain circumstances,
these payments will not result in a gift to the official, but
will be considered a gift to the agency. The payments
must be used for official agency business and must
meet other requirements that are set out in FPPC
Regulation 18944 .2, which is available on the FPPC
website www.fppc.ca.gov.

When to File

This form must be filed within 30 days of the use of the
payment. Reports may be faxed, mailed, personally
delivered or e-mailed.

Where to File : :
State Agencles: File this form with the Fair Political
Practices Commission (“FPPC"), 428 J Street, Suite
620, Sacramento, CA 95814, Fax; 916-322-0886
E-mail: Form 801@fppc.ca.gov

Local Agencles: File this form with the official that
maintains the agency’s statements of economic
interests (Form 700).

Website Posting: Each agency that maintains a
website must also post the form or the information
contained on the form on its website within 30 days of
the use of the payment. Local agencies that do not
maintain a website must forward the form to the FPPC
for posting on its website. '

Part 1. Agency ldentification

List the agency's name and address and the name of an
agency contact. Mark the amendment box if changing
any information on a previously filed form and include
the date of the original filing.

Part 2. Donor Information

Disclose the name and address of the donor. if the
donor is not an individual, identify the business activity
or nature and interests of the entity.

if the donor received payments from other sources that
were Used in connection with the activity, disclose the
name and payment information for each source.

P287

Part 3. Payment Infon‘naﬁon

Report the date and amount of each payment. For
travel payments, also disclose the location(s), and

a breakdown of the expenses. Provide a specific
description of the use of the payment and the intended
purpose. List each agency official for whom the
payment was used.

Example: A business entity paid for an agency
employee to travel to attend an informational seminar
on solar energy projects in Washington D.C. The
description should read: “Travel to attend an EPA co-
sponsored solar energy seminar held in Washington,
DC”

Part 4. Verification

The agency head or his or her designee must sign the
form.

General Information
Gifts to agencies must meet the following requirements:

* The agency head or designee must determine and
control the agency's use of the payment,

® The payment must be used for official agency
business. v

® The donor may identify a purpose for the gift
but may not designate by name, title, class or
otherwise, an official who may use the payment.

¢ The agency official who determines who will use the
payment may not select himself or herseif.

Travel payments must also meet these requirements:

¢ Apayment for travel may not be used by a state or
local elected officer or by the state, county, and city
officials who hold positions listed in Government
Code Section 87200.

® Apayment for travel may not exceed the agency's

own reimbursement rates for travel, or the State per

diem or IRS reimbursement rates if the agency has

no policy.

The agency head or designee must preapprove

travel paid for by a third party before travel

commences.

Travel payments made by a federal govemment agency
in connection with education, training, or other inter-
agency programs are not reportable,

For further information on filing this report or for generat
information, contact the FPPC.

FPPC Form 801 (June/08)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)



Gift to Agency Report A Public Document __GIFT TO AGENCY REPORT
1. Agency Name Date Stamp California o

v . Form 801
For Official Use Only

Division, Dapartment, or Reglon (if applicable)

Streat Address

Area Code/Phone Number {E-mail ] Amendment (exsisin in comment )

p Date of Original Filing:
Agency Contact (name and title) ‘ 7 XY
2. Donor Name and Address
ndividual : Other
D Individua Last Name First Name D Name
Address City State Zip Code
if "Other is marked, describe the entity’s business activity (jf business) or its nature and inlefests.
If applicable, identify the name of each source and the amount(s) solicited or recelved by the donor for this gift:
: $ $
Name Amount Name Amount
3. Paymant information
Date and Amount of Payment (otser than treve)) $ .
' ) {month, day, year) (Round to whole doitars)
Travel Payment Infermatlon (Round to whoie dotars)y  Locatlon of Travel
$ $ $ $ 3.
Date{s) of Trave! Transportation Expenses Lodging Expenses Meal Expenses Other Expsnses Total Expenses

Provide a specific description of the nature and use of the payment for officlal agency business:

identify the officials for whom the péyment was usad:

Last Name First Nama Titla Deparimenl/Division

Last Name First Name Title Depariment/Division
4, Varification

I have determined that it is in the interests of the agency to accept this gift and use it for the official agency business described above.

Signature of Agency Head or Designes Prnt Name ' Tile {month, day, ysar)

Comment: (Use this space or an attachment for any additional information.)

FPPC Form 801 (June/08)
FPPC Toll-Free Helpline: 888/ASK-FPPC (8686/275-3772)
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Youngﬁ Victor

From: Blackman, Sue (LIB)

Sent: Thursday, May 04, 2017 3:08 PM

To: SOTF, (BOS)

Subject: File No. 16117

Attachments: SFPL-Friends MOU (Friends edits 26 Mar 2017).pdf; SFPL Statement of Incompatible

Activities 3.27.12.pdf

May 4, 2017

Mr. Dave Maass
Compliance and Amendments Committee
Sunshine Ordinance Task Force

Re: Public Records Request — Public Library (File No. _161 17)

Dear Mr. Maass:

The San Francisco Public Library, (“SFPL") is in receipt of your letter dated April 20, 2017, where the Sunshine
Ordinance Task force requests the following:

We responded on April 29, 2017 to Item number 1 of your request and on May 3 with responsive documents to
Items 4 and 6. Attached please find 2 documents responsive to Item 5. We will be following up with responsive
documents for ltems 2 and 3.

1) Pursuant to SEC. 67.21(c) of the Sunshine Ordinance, we seek assistance in “identifying the existence,
form, and nature of any records or information maintained by, available to, or in the custody of the custodian”
that is relevant to Section 67.29-6, even when of Section 67.29-6 is not explicitly cited in the records.

2) We seek all communications and shared documents between the Library and the Friends of the Library
regarding File No. 16117. This includes records created before and after the meeting.

3) We seek all communications between SFPL and the Friends of the Public Library regarding
Section 67.29-6. \

4) All contracts, memorandums of understanding, or other agreement signed between the Library and Friends

of the Public Library, and between Friends of the Public Library and the City of San Francisco that are in the
custody of the Library.

5) The current agreement or any draft agreements between SFPL and FOSFPL relating to compliance with
Section 67.29-6 of the Sunshine Ordinance.

6) Records that show the amount of money the Library has received from Friends of the Public
Library, including all historical documents. Please also include moneys pledged but not yet delivered.

7) All agreements with other organizations that are covered by Section 67.29-6 of the Sunshine

Ordinance. If an organization is subject to Section 67.29-6 of the Sunshine Ordinance, but does not have an
agreement in place, please provide the names and the amounts of money received by SFPL by that
organization, including funds pledged but not yet delivered.

8) Any other record that the Library identifies while assisting the committee in item 1).

Sue Blackman
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Custodian of Records

San Francisco Public Library
100 Larkin Street '

San Francisco, CA 94102
415,557.4233
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE SAN FRANCISCO PUBLIC LIBRARY
AND
THE FRIENDS AND FOUNDATION OF THE SAN FRANCISCO PUBLIC LIBRARY

THIS MEMORANDUM OF UNDERSTANDING (“MOU”), is made and entered into as of R
2017, by and between the San Francisco Public Library (“Library™), and the Friends and Foundation of the San
Francisco Public Library, a California non-profit public benefit corporation (“Friends™).

ARTICLE |

Background

A. The Library, The Library is a Department of the City and County of San Francisco (“City”) governed by
the San Francisco Public Library Commission (“Commission”) and the City Librarian. The Library’s
mission is to provide free and equal access to information, knowledge, independent learning and to
promote the joys of reading for the City’s diverse community.

B. The Friends. The Friends is a non-profit 501(c)(3) corporation and is a legally distinct entity from the
Library. The Library does not have oversight of the Friends. The Friends’ mission is to strengthen,
support, and advocate for a superior free public library system in San Francisco. Friends’ fundraising is
intended to supplement the funding for the Library and not to replace traditional sources or levels of City
funding, and to support the Friends’ programs, advocacy, and operating costs.

C. Statement of Common Purpose, The parties share the common objectives of developing and
maintaining the highest level of Library service for all of the City’s residents, ensuring an adequate level
of finance to maintain equipment and programming at appropriate levels, and making and keeping
Library facilities safe and secure, in good repair, and fully accessible to all persons.

ARTICLE 2

Fiscal Support of the Library

A. Annual Funding from the Friends. The Friends shall raise and expend private funds for the Library for
the purpose of enhancing City funding for programs, services, and operations of the Library, These
monies shall be known as the “Annual Support” fund and will consist of both; (1) donor restricted funds;
and, (2) unrestricted funds to support the Library-everthe-ternr-of-this- MO, Bach year the Library and
Friends will mutually agree to the amount of Annual Support monies the Friends will ailocate to the
Library in a given fiscal year:, as {urther defined in Article 3 of this MOU-nst-definethe ibranss-and
Friends—roles and-responsibititieswith-respect-to-the Annual-Suppert, Adjustments to the amount of the
Annual Support must be agreed upon in writing between the Library and the Friends.
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B. Capital Campaigns and Special Fundraising Projects. In addition to the Annual Support described in
Article 2, Scction A, {h&-Pﬂ‘endﬁhaﬂ»}mlee—a#wed—&riﬁa—cfﬁeﬂ—te—@maporL—the Libraryl‘: my requcsts

P eﬂwt‘rcd nhﬂﬂnel fashion-se-that-the-appHeable-projeet(s )—L-dﬁ%e—mmp}eteatpei—st—hudule.,—mae}ﬁ deathy
withevt-an-advance-of theibrary-Preservation-Fund-Capital Campaigns typically include funding for
furniture, fixtures and equipment but can include funding for other costs. AH-The termg and condilions
for each such capital campaign and specidl fundraising request that Friends agrees to supportshoatd-have
separite-terms-and-conditiens will be detailed in addendums to this MOU.

C. Acceptance of Gifts. The Library will adhere to the City’s Administrative Code requirements with

respect to acceptance of gifts that are in force at the time of the acceptance of the gift. }\%‘Fesp&a—te - '&ommented [d1): In separate document now.

disetosure-of gift-and-donorinfermation—the parties-asree-to-comph-with-all-applicable Jaws-ineluding

wry-apphicable-provisien-of Chapter-67-of the-San-Franeisco-Administrative-Code-{the“Sunshine
Ordinanee™):

ARTICLE 3

Parties’ Cooperative Operation
A. Annual Support Fund,

1. Annual Support Proposal. Annually, in March of each year, the Library will submit a written
proposal for the Annual Support monies to Friends, —Fhe-submittal-mestsummarizinge the
purpose of the proposed uses and how such uses must-align with Friends” and donors’ guidelines

and requirements. Friends will approve {‘)r reiect lthe Annual Support request by early June of each . - { Commented [d2]: To reinforce that we have governance
year. In order to ensure the proposal complies with any restrictions on monies donated to Friends, responsibilities - it’s not a rubber stamp.,

Friends will provide advance notice to the Library of the terms and conditions of any gifts or funds
the use of which is restricted in any way.

2. Acceptance of Annual Support Fund. The Library will obtain City authorization to accept the.
Annual Support funds, as required. Friends will attend any meetings regarding the acceptance of
Annual Support funds, as needed.

3. Requests for Disbursement from Annual Support Fund. The Library will submit written requests to
Friends for use of monies from the Annual Support fund with supporting documentation, such as
invoices and/or budgets. These requests may be for advances_or: reimbursements_to the City, or_far
Friends’ direct payment to vendors. The Library’s requests will adhere to Friends” fiscal year
deadlines and other requirements. Friends will pay all requests for advances or reimbursements
within —30 business days after receipt from the Library, and will make pavments 1o vendors in
accordance with the respective vendors® terms. Friends will maintain applicable documentation
regarding requests and corresponding payment of-reqeests-in an orderly manner per Friends’
applicable record retention requirements, which will at least require retention of such documents
through the duration of the applicable program plus five fiscal years.

4. Reconciligtion. On a quarterly basis, the Library Flinance ©office and Friends will work together

to reconcile expenditure reports. The Library will post annually, by the second lquarter], a - LCommented {d3]: Fiscal or calendar?

reconciled annual expenditure report on the Library’s website,
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5.

Reports. The parties will collaborate on output reporting requirements of the Annual Support Fund
programs and identify outcome evaluation tools and procedures for applicable Annual Support
Fund programs.

B. Capital Campaigns and Special Fundraising Projects. Detailed roles and responsibilities will be

defined in addendums to this MOU for given projects. The following reflects the parties’ general
operative agreement regarding capital campaigns and special fundraising projects.

1.

Project Proposal. For each capital campaign or special fundraising project, the Library will submit
a written purpose statement to Friends that defines the short and long term goals of the project and
states the specific fiscal or other support requested from Friends. Friends will respond to the
Library’s purpose statement in a timely fashion, indicating willingness to support the request within
the identified time period and meet all applicable deadlines.

Acceptance of Funds. The Library will seek City authorization to accept funds for capital
campaigns and special fundraising projects, as required. Friends will attend any meetings regarding
the acceptance of such funds, as needed.

Project Management, The Library will develop and manage budgets and schedules for each
applicable project. Friends will develop a fundraising plan and present it to the City Librarian for
approvatcomment. Friends will conduct fundraising activities as contemplated by the approved
fundraising plan and will periodically report the status of fundraising activities to the Library.
Friends will provide advance notice to the Library of the terms and conditions of any gifts or funds
reccived for the project. the use of which is restricted in any way. The Library andtriends-will
report the status of the project to the fsibsasy-Commission, as necessary.

Requests for Disbursement. | partics will handle dishursement processing, and cooperate in
reconciliation thereof, in substantially the same manner as with respect to the Annual Fund. Fhe
Libran-witlsubmitwritien-expenditire requeststo-Friendswith-supporting-documentation—These
reqtiests-may-heforadvances—teimbursements—or-direct-paymentto-veoadors—The-Librarys
requests-will-adhereto Friends™fiseal-year-deadtines-and-oherrequirements—Friends-witl-use
reasonable-cHors-to-pay-athrequeste-withindO-business-daysalfterreceipt-dromthe Libran(aetual
prosessing-Hme-pray-vir-dependingomthe-mmoumntrequested—On-an-ongeing-basis Eriends-wilt
provide-buekup-documentationto-the-Librasy Finanee Officefor-all-direct-pavnents-made-by
Eriends—Erendswillalso maintainupplicable desumentationrogarding request-and-payvmentof
reguests-in-afordesy-manner-per-the Friends-applicablerecord-retentionrequirementswehich-with
aHeastrequirerotention-ef such-doeuments-throush-the-duration-of-the-applicable-progearm-phus
providing-monthly-expenditure-repors,

C. Grant Applications. The Librarv mav request that Friends seay-apply for particular grants from third-
parties for the benefit of the Library, where the Library itself is not eligible to submit an application due
to the terms of the grant {Requested Granis™), Fhe-bibrars-thronsh-the-City-Librarian's-Office-or-its
desigreerand-tiiendswill-mutuaty-ngree-inndvance-toall-prant-upplestions-that-Eriends-imtendHe
stbmie—If the Friends agrees (o submit the Requested Grant. and is successful in obtaining funds. theFhe
Library-and the Friends will ensure that the acceptance and administration of any funds obtained through
such grants comply with applicable City requirements and the requirements of the grantor,

3
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D. Library Preservation Fund Renewal. The Library will obtain the required City approval to renew the
Library Preservation Fund and place the renewal of the Library Preservation Fund on the ballot, when
necessary. Friends may advocate for the approval of the Library Preservation Fund renewal.

E. Library Strategic Priorities. The Library will communicate to Friends the current list of the Library’s

annual strategic priorities. Friends will provide Iéé%nmuma'-linput and/or feedback on the Library’s annual

strategic priorities.

F. Friends’ Fundraising Efforts and Activities. The parties shall meet as needed to discuss and define key
fundraising efforts and goals. Friends shall seek Library approval in writing for all fundraising events and
activities 10_be hosted in g Library three to six months in advance of the planned event or activity. The
Library will ideally respond to all such proposals within 30 business days by approving, modifying, or
rejecting the proposal. Such requests should include a description of the fundraising event or activity fo be
hosted and should include any cost implications for the Library, which could be subject to reimbursement
from the Friends.

G—Doner-Cultivation-Thepartiesshat-agroe-to-denercultivation-offorts-and-commrmicate suel-efforisto
cach-other-to-ensure-the-donoi-and/ordenationrequirementsare-consistentrith-the-Staterpontof
Commonturpese-as-ywell-as-the-missions-Forboth-the Library-and-the Friends-asper-Artiele-t-otthis
MOY.

HQ. Meetings and Reporting, The Library and Friends shall convene regular meetings to discuss the
status of Library programs and projects and how the Friends can support these activities, including
potential donor cultivation syrategies and communication plans. Other meetings may be called as needed
to review various topics, such as reconciliation of the Annual Support Fund expenditures, as discussed in
Article 3. Friends shall provide the Library and City controller’s Ogffice with copies of its audited
financial report annually in either hard copy or electronic copy format. Additionally, Friends shall post
Hhis-its audited financial report, and its 990 federal tax documents on its website. The Library will
provide a link to Friends' website for the public to readily access this information from Library’s website.

ARTICLE 4
Miscellaneous Items

A. Term. The initial term of the MOU is three (3) years (the “Term™) and shall commence on ___, 2017
(the “Commencement Date™), and shall expire on June _, 2020 (the “Expiration Date”); provided, however,
that either Party may, in their respective sole and absolute discretion, terminate this MOU any time upon 90
days written notice to the other Party. Upon the mutual agreement of the Library and the Friends, this MOU
may be extended for an additional three (3) year period. No later than one hundred and twenty days (120)
before the expiration of the initial term set forth herein, the Parties shall meet and determine whether to
extend the MOU for another three (3) years, or less. If either Party declines to the extension, the MOU shall
terminate at the expiration of the Term. If the Parties agree to extend the MOU, any such extension shall be
on the same terms and conditions as this MOU, and all references to the Term of the MOU shall thereafter
include the term of the extension.
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B. Friends Bookstore at Main Library and any other City-gwned property that in the future may be
leased to the Friends. Friends’ bookstore at the Main Library is governed by the lease agreement with the
City’s Department of Real Estate and not this MOU. Any changes to the Friends’ bookstore would be
addressed via said lease agreement. Any other City-owned property that may, in the future, be leased to the:
Friends would not be included in this MOU and would be governed by a lease agreement with the City’s
Department of Real Estate.

C. Employer Taxes and Liability. Employees, officers, or volunteers of Friends shall under no
circumstances be deemed employees of the City due to their status as an employee, officer, or volunteer of
Friends. All employees or contractors working in the Friends’ bookstore shall be employees or contractors of
the Friends, and not of the City. Friends’ volunteers working in the store shall not be deemed to be
employees of the City, and liabilities arising from the acts or omissions of such volunteers within the scope of
their volunteer activity shall be the rcspon51b111ty of Fnends not of the City, B cept (o the exlent that steh

Liability isproximately cadsed by the Cin's nwhdence oF \vmtnl mm.(mdmt E‘ngncnds shallbe - Commented [SM(8]: City Attorney think this would be o)

responsible for any employer taxes and liabilities relating to its employees. . covered by the indemnity section that covers both SFPL and
. Friends v versus askmg Just the Frlends to lndemnlfy
) : \ | SFPL/City. i .
D. Liens and Encumbrances, | .Commented [d7}: Perhaps, but i’s confusing. The entire

paragraph should perhaps be deleted, as it's principaily

. . . . . L. . discussing issues best left to the bookstore lease {could just
(a) Liens. Dnnng the Term, Friends shall keen the Lx!arary free frnm any ].lellS arising ont of any leave the first sentence here). ¢ !
work performed in furtherance of this MOU, material furnished or obligations incurred by Friends or for . ‘
the Library. If it remains, the issue is whether the assignment of liability
in this sentence would supersede the indemnity, in the case
. . . R where the city wholly (or also partly) at fault.
() Encumbrances. Friends shall not create, permit, or suffer any liens or encumbrances affecting the i partly)

Library or any portion of the Library’s or the City’s interest therein.

©) Books and Records; Audit. The Controlier of the City or a duly authorized agent or
representative of the City shall have the right to examine the books and records of Friends associated with
the Friends” in-kind pifts and services and cash monies to the Library. consistent with federal and state
guidelines at any time upon prior reasonable notice during normal business hours for the purpose of
auditing the same, including, at the City’s discretion and expense, a formal independent audit conducted
by the City’s Audit Division for monies associated with the Friends’ in-kind gifts and services, and cash
monies to the Library.

(d)} - |Possessory Interest Tax, The Parties do not intend hereby to establish a possessory interest. In . -1 commented [d8]: There's nothing in here about use of

the event, however, that it is determined that this MOU-rereernent creates a possessory interest subJect to real property —it’s expressly in a different agreement per

property taxation, Friends agrees to pay any such levied tax. 4(B) ~ so this isn't applicable. Prefer to deiete it to avoid
confusion, but it's harmiess.

() = Taxes, Assessments, Licenses, Permit Fees, and Liens. Friends shall pay any and ali real and
personal property taxes, general and special assessments, excises, licenses, permit fees, and other charges
and impositions of every description levied on or assessed against Friends’ personal property. Friends

shall make all such payments directly to the charging authority when due and payable, and in any case,

4 | Commented’ [SM(B] Friends, piease let SFPLknowwhat
reasonably prior to delinquency.

’ your concerns are ahout this section on insurance. We may
be able to waive some requirements but would need to-
discuss wlth ‘the City's Risk Manager s Office, Thisis

! important because actlvmes occur on SFPL premises, We
E. [[ishrance; JAsbf the date hereof, subject to approval, by the City’s Risk Manager, of the insurers and can't agree to eliminating all of these termsp
policy forms, Friends shall place and maintain, throughout the term of this AgreementMOL, the followmg -
. .. Commented [d10]: We’ Il review with Bob to ensure we
insurance policies: .

can rneet the limits,
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(a) Comprehensive general liability insurance with limits not less than $1,000,000 for each
occurrence, and $2,000,000 general aggregate for bodily injury and property damage, or in such greater
amount and limits as the City may reasonably require from time to time, including coverage for
contractual liability, personal injury, broadform property damage, products and completed operations.
Any deductible under such policy shall not exceed $10,000 for each occurrence; and ¢

(b) As applicable, business automobile liability insurance with limits not less than $1,000,000 for
each occurrence, combined single limit for bodily injury and property damage, including coverage for
owned, non-owned and hired automobiles. Any deductible under such policy shall not exceed $10,000
for each occurrence; and

(© Workers’ Compensation, in statutory amounts, with Employers® Liability Limits not less than
$1,000,000 each accident, injury, or illness.,

(d) The liability insurance policies required under subsections (a) through (c) above shall be endorsed
to name as an additional insured the City and its respective officers, Birecters agents, and employees,
including the City Librarian. Said policies shall be endorsed to provide that the insurer waives all rights
of subrogation against the City and its Corporation.

(e) Should any of the required insurance be provided under a form of coverage that includes a
general aggregate limit or provides that claims investigation or legal defense costs be included in such
general annual aggregate limit, such general annual aggregate limit shall be double the occurrence or
claims limits specified above.

® All policies shall be endorsed to provide thirty (30) days’ advance written notice to the City of
cancellation for any reason, intended non-renewal, or reduction in coverages. Notices shall be sent to the
City address set forth in Section 3(F}H-3, entitled “Notices-te-the-Rarties.”

(€3} All insurance and surety companies are subject to approval as to coverage forms and financial
security by the City Librarian. Friends shall furnish the Library certificates of insurance and additional
insured policy endorsements with insurers with ratings comparable to A-, VIII or higher, that are
authorized to do business in the State of California, and that are satisfactory to City, in form evidencing
all coverages set forth above. Approval of the insurance by City shall not relieve or decrease Friends’
liability hereunder. :

Friends shall indemnify, defend and hold harmless the City, its officers, agents, employees and
contractors, and each of them, from and against any and all third party demands, claims, legal or
administrative proceedings, losses, costs, penalties, fines, liens, judgments, damages and liabilities of any
kind (“Claims™), arising in any manner out of 4j}-the-use-herennder-by- Friends—its-offieersemployees:

agents-contractors-orsubeontractorsooestively- “Apemls™) - Hs-invitees guests-of-business-visitors
eondusted-thereon-by-Eriends-t-Apents-ar-tnvdtees;-or-{e) the negligence or willful misconduct of
Friends or its Agents in the performance of this AgreementMOU, except to the extent of Claims resulting
in whole or in part from the active negligence or willful misconduct of the City or the City’s Aagents. In
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addition to Friends’ obligation to indemnify the City, Friends specifically acknowledges and agrees that it
has an immediate and independent obligation to defend the City from any Claim that actually or
potentially falls within this indemnity provision, even if such allegation is or may be groundless,
fraudulent or false, which obligation arises at the time such claim is tendered to Friends by the City and
continues at all times thereafter. The foregoing indemnity shall include, without limitation, reasonable
attorneys’ and consultants’ fees, investigation and remediation costs and all other reasonable costs and
expenses incurred by the indemnified Partiesincluding—witheutlimitation—damagestor-decrensedir-the
walve-of tho-Propert-and-elaimsfor damages-or-deereases-the-valne-el adfointnzproperty. Friends
shall also indemnify and hold City harmless from all loss and liability (including attorneys” fees, court
costs and all other litigation expenses) for any infringement of the patent rights, copyright, trade secret, or
any other proprietary right or trademark and all other intellectual property claims of any person or persons
in consequence of City's acceptance or use of logos, trademarks, or other intellectual property created or
provided to the City by Friends or the use by City, or any of its officers or agents, of articles or services to
be supplied in the performance of this AgreementMOU. Such obligation shall apply where City’s use of
Friends' intellectual property is authorized under this or any subsequent agreement between the Parties,
Friends' obligations under this Section shall survive the expiration or other termination of this
AgreermentMOU.

City shall indemnify, defend and hold harmless Friends, its officers, agents, employees and contractors,
and each of them, from and against any and all third party demands, claims, legal or administrative
proceedings, losses, costs, penalties, fines, liens, judgments, damages and liabilities of any kind
(“Claims™), arising in any manner out of ta)-the-use-herennderby-City-its-employeesnpents;-contractors
orsubeentractor{eotestivelyAgents™Hs-nvitees-guert-or-businesdsitors feoleetvely

= haw{eeﬁ—ei—}-lbﬁm*—ea—e{her -Clyproperby-er-any-partthereaf-th)-any-netiviiescondueted-thercon by
the-City—Hs-Apents-or-dmeitees—{e)-the active negligence or willful misconduct of the City or its Aagents
in the performance of this AereementMOU-or{d-the-physieal-condition-af-the2roperty, except to the
extent of Claims resulting in whole or in part from the active negligence or willful misconduct of Friends
or Friends’ advgents. In addition to the City’s obligation to indemnify Friends, the City specifically
acknowledges and agrees that it has an immediate and independent obligation to defend Friends from any
Claim that actually or potentially falls within this indemnity provision, even if such allegation is or may
be groundless, fraudulent or false, which obligation arises at the time such claim is tendered to the City by
Friends and continues at all times thereafter, The foregoing indemnity shall include, without limitation,
reasonable attorneys’ and consultants® fees, investigation and remediation costs and ail other reasonable
costs and expenses incurred by the indemnified Parties—including-without-timitation;-damagesfor
deerease-t-the-value-of the-Properb-and-claims-for-damages-or-decreases-in-the-valie ot adjoining
property. The City’s obligations under this Section shall survive the expiration or other termination of
this AzreementMOL).

G. Assignments. This MOU is personal to Friends. Except as specifically provided herein, Friends shall not
assign, transfer, or encumber its interest in this MOU or any other right, privilege, or license conferred by this
MOU, either in whole or in part, without obtaining the prior written consent of the City, which the City may
give or withhold in its sole and absolute discretion; provided, however, that Friends may assign its interest in
this MOU to a non-profit public benefit corporation formed by Friends for the purpose of performing the
obligations hereunder and reasonably approved in advance by the City Librarian. Any assignment or
encumbrance without the City’s consent shall be voidable and, at the City’s election, shall constitute a
material default under this MOU.
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H. MacBride Principles —- Northern Ireland. Pursuant to San Francisco Administrative Code Section
12F.5, City urges companies doing business in Northem Ireland to move towards resolving employment
inequities, and encourages such companies to abide by the MacBride Principles. City urges San Francisco
companies to do business with corporations that abide by the MacBride Principles. By signing below, the
person executing this agreementiiOU on behalf of Friends acknowledges and agrees that he or she has read
and understood this section.

L Tfopical Hardwood and Virgin Redwood Ban, Pursuant to § 804(b) of the San Francisco Environment
Code, City urges all entities with which it contracts not to import, purchase, obtain, or use for any purpose,
any tropical hardwood, tropical hardwood wood product, virgin redwood, or virgin redwood wood product.

J. Non-Liability of City Officials, Employees and Agents, Notwithstanding anything to the contrary in
this MOU, no elective or appointive board, commission, member, officer, employee, or agent of the City shall
be personally liable to Friends, its successors and assigps, in the event of any default or breach by the City or
for any amount which may become due to Friends, its successors and assigns, or for any obligation of the City
under this MOU.

K. Controller’s Certification of Funds. The City’s obligations under this MOU are subject to the budget
and fiscal provisions of the City’s Charter. Any charges due hereunder will accrue to the City only after prior
written authorization is certified by the City Controller, and any amount of the City’s obligation hereunder
shall not at any time exceed the amount certified for the purpose and period stated in such advance
authorization. This section shall control against any and all other provisions of this MOU; and if for any
budgetary period of the City, the City fails to appropriate sufficient funds for the payment of any amounts due
from City under this MOU, the City shall have the right to terminate this MOU without penalty, liability, or
expense of any kind to the City at the end of any fiscal year if funds are not appropriated for the next
succeeding fiscal year.

L. Nondiscrimination; Penalties. In the performance of this MOU, Friends agrees not to discriminate on
the basis of the fact or perception of a person’s race, color, creed, religion, national origin, ancestry, age, sex,
sexual orientation, gender identity, domestic partner status, marital status, height, weight, disability, or
Acquired Immune Deficiency Syndrome or HIV status (AIDS/HIV status) against any employee of, any City
employee working with, or any applicant for employment with, Friends in any of Friends® operations within
the United States, or against any person seeking accommodations, advantages, facilities, privileges, services,
or membership in all business, social, or other establishments or organizations operated by Friends.

M. Conflicts of Interest, By executing this MOU, Friends certifies that it does not know of any fact which
constitutes a violation of Section 15.103 of the City’s Charter; Article 1II, Chapter 2 of City’s Campaign and
Governmental Conduct Code; Title 9, Chapter 7 of the California Government Code (Section 87100 et seq.),
or Title 1, Division 4, Chapter 1, Articie 4 of the California Government Code (Section 1090 et seq.), and

further agrees promptly to notify the City if it becomes aware of any such fact during the term of this MOU,

N. Statement of Incompatible Activities. The Library’s Statement of Incompatible Activities (SIA) was
adopted under the provisions of San Francisco Campaign & Governmental Conduct Code section 3.218. The
City’s Ethics Commission approved the Library’s SIA on March 27, 2012. In general, the Library SIA (1)
prohibits outside activities that are incompatible with the Library’s mission; (2) restricts the use of City
resources, City work-product and prestige for any non-City purpose, including any political activity or
personal purpose; and, (3) prohibits receipt/acceptance of gifts in exchange for doing the employee’s job.

8
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Library employees are beholden to the Library’s SIA-ibrarysmployees-showldrefertothe-SlA-fora
detaited deseription-of restrictions-and-can-secl-slarification from-his/kersupendsor-or- Ciy-Librarian;
altheyehthe supervisor-or-City--ibrastanmay-deterrine-that-the-question-mustbe-nddressedto-the thies
Commission-er-CityAttormey—Employees-may-slso-eontact-thetrunions-foradvice-or-information. The
Friends agrees that it will not knowingly cause Library staff to violate the SIA.

O. Intellectual Property; Grant of License. Except as otherwise provided, no intellectual property rights,
including without limitation any trademarks, copyrights, trade names, service marks, images and technology
of either Party, are transferred by this MOU, and all such intellectual property rights are and shall remain the
property of each respective party.

(a) Logo/Trademark License. In accordance with San Francisco Administrative Code § 1.6
governing the use of the City's Corporate Seal, if Friends wishes to seek permission to use the City’s
Corporate Seal, Friends must follow the procedures set forth in Administrative Code § 1.6 and seek the
City and County San Francisco’s Board of Supervisors prior approval. In addition, if Friends wishes to
use the Library’s logo, it must obtain prior written approval from the Library_and if the Library or City
withes 1o ose (he Friends” lowo, it must oblain prior wrilten approval from Friends.

(b) Merchandising. Friends may develop and produce merchandise for sale related to the Library,
including, without limitation, appropriate literature, illustrative materials, and other goods or items that
increase the public’s understanding of the mission of the Library and its programs. Such merchandise
may bear the name, image, logo, or likeness of the Library (“Branded Merchandise”), Friends shall
obtain the Library’s prior written approval of the use of the logos before selling or distributing Branded
Merchandise. Friends shall work with the Library to arrange for the sale of all Branded Merchandise.
Either Friends or the City also may sell any Branded Merchandise developed hereunder at locations away
from the Library (including, without limitation, through catalogs and Internet sites). The Library, in
consultation with the Friends, shall have the right to determine and control the nature, quality and type of
mBranded Merchandise which may be sold by Friends in, or associated with, the name of the Library.
The City Librarian or his or her designee shall review and approve in advance the production and use of
any Branded Merchandise, and to remove any items for sale the City Librarian reasonably deems as
inappropriate. In order to protect the goodwill associated with the Library’s name, trademarks, and iogos,
Friends agrees to cooperate with the Library to facilitate the Library’s reasonable control over the nature
and quality of the Branded Merchandise. Friends aiso agrees to supply the Library with specimens of the
Branded Merchandise from time to time for inspection by the City Librarian on reasonable written request
and to offer the Library the first right to purchase all Branded Merchandise upon the termination of this
MOU, at acquisition cost.

[For klarity, Branded Merchandise does not incinde Friends™ materials thm are not created forsale. -~ { commented [d13]: Trying to distinguish here between
including, without limitation. fundraising materials. advocacy materials. [QTHERS?]. City acknowledges goods-for-sale {above paragraph) where the library has a
that Friends may use the Library name and logo on such materials without the consent of the City or : q”“‘e reasonable Interest in controlling commercial
o : itation of the (ibrary’s logo and other trademarks, and
Library, . explo '
Library. . {on the other hand) the Friends' nominative use of the
library’s marks as part of non-commercial activities,
incliding political speech and advocacy.

ARTICLE 5 ' ( Formatted: Highlight ]

General Provisions
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. MOU. This MOUnetadi ~attachments are-pt 3: contains the entire agreement
between the Library and Friends with rcspect to the subject matter of this MOU and supersedes all other
oral or written agreements between the Library and Friends_relating thereto.

. MOU Amendments. This MOU can be amended as appropriate and agreed to by both the Library and
Friends. The party wishing to initiate an amendment should do so in writing and highlight the sections of
the current MOU to be amended. All amendments must be in writing and signed by both parties.

. MOUY Addendums. Addendums to this MOU should be limited to capital and special projects that
provide more detailed descriptions of outcomes, roles, and responsibilities. All requests to addan
addendum to this MOU should be in writing, including the project purpose statement defining the short
and long term goals of the applicable project and stating the specific fiscal and/or other support requested
from a given party. The recipient of the request, as noted in Article 3, should respond in a timely manner
and indicate the capacity to participate in the specific capital or special project. Addendums must be in
writing, provide project details, define roles and responsibilities, establish timelines, and be signed by
both parties.

. Compliance with Laws, Each party shall, at its expense, conduct and cause to be conducted all activities
performed under this MOU in a safe and reasonable manner and in compliance with all applicable laws,
regulations, codes, ordinances and orders of any governmental or other regulatory entity.

. Events of Defanlt. Any material failure by Friends or the Library to perform any of the terms,
conditions, or covenants under this MOU shall constitute a default. Upon written notice of such default
by either Party, and failure of the other Party to comply with a reasonable opportunity to cure such default
(in no event less than thirty (30) days), the non-defaulting Party may terminate this MOU.

Notices. Except as otherwise expressly provided herein, any notices given under this MOU shall be
effective only if in writing and given by delivering the notice in person or by sending it first class mail or
certified mail, with a return receipt requested, with postage prepaid, or by overnight courier, addressed as
follows:

City: Luis Herrera, City Librarian
San Francisco Public Library
100 Larkin Street, 6™ Floor
San Francisco, CA 94102

Friends: Marie Ciepiela, Executive Director
Friends and Foundation of the San Francisco Public Library
710 Van Ness Avenue
San Francisco, CA 94102

Notices herein shall be deemed given two (2) days after the date it was mailed if sent by first class,
certified mail, or overnight courier, or upon the date personal delivery is made.

10

P300



G. General Provisions. (a) Except as otherwise expressly required by the City’s Charter, any ordinance of
City or other applicable law, the City Librarian may exercise all rights, powers and privileges on behalf of
City/Library under this MOU. (b) No waiver by any party of any of the provisions of this MOU shall be
effective unless in writing and signed. by an officer or other authorized representative, and only to the
extent expressly provided in such written waiver. No waiver shall be deemed a subsequent or continuing
waiver of the same, or any other, provision of this MOU. (c) The section and other headings of this
MOU are for convenience of reference only and shall be disregarded in the interpretation of this MOU.
(d) This MOU shall be governed by California law and City’s Charter and Administrative Code. (e)
Neither party may record this MOU or any memorandum hereof. (f) This MOU shall be deemed to be
made in, and shall be construed in, accordance with the laws of the State of California. (g) This MOU
may be executed in two or more counterparts, each of which shall be deemed an original, but all of which
taken together shall constitute one and the same instrument.

IN WITNESS WHEREOF, the parties have executed this MOU as of the day mentioned above.

FRIENDS AND FOUNDATION OF THE SAN ;
FRANCISCO PUBLIC LIBRARY : SAN FRANCISCO PUBLIC LIBRARY

Name: Marie Ciepiela Name: Luis Herrera
Title: Executive Director Title: City Librarian

APPROVED AS TO FORM:

DENNIS J. HERRERA
CITY ATTORNEY

By:
Bradley A. Russi
Deputy City Attorney

11
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San Francisco Public Library and Commission Letterhead

SAN FRANCISCO PUBLIC LIBRARY AND COMMISSION
STATEMENT OF INCOMPATIBLE ACTIVITIES

I.  INTRODUCTION

This Statement of Incompatible Activities is intended to guide officers and employees of the
San Francisco Public Library (“Department” or “Library”) and Library Commission
(“Commission”) about the kinds of activities that are incompatible with their public duties and
therefore prohlblted For the purposes of this Statement, and except where otherwise
provided, “officer” shall mean the City Librarian and a ‘member of the Commission; and
“employee” shall mean all employees of the Department.

This Statement is adopted under the provisions of San Francisco Campaign & Governmental
Conduct Code (“C&GC Code”) section 3.218. Engaging in the activities that are prohibited
by this Statement may subject an officer or employee to discipline, up to and including
possible termination of employment or removal from office, as well as to monetary fines and
penalties. (C&GC Code § 3.242; Charter § 15.105.) Before an officer or employee is
subjected to discipline or penalties for violation of this Statement, the officer or employee will
have an opportunity to explain why the activity should not be deemed to be incompatible with
his or her City duties. (C&GC Code § 3.218.) Nothing in this document shall modify or
reduce any due process rights provided pursuant to the officer’s or employee’s collective
bargaining agreement.

In addition to this Statement, officers and employees are subject to Department policies and
State and local laws and rules governing the conduct of public officers and employees,
including but not limited to:

Political Reform Act, California Government Code § 87100 et seq.;
California Government Code § 1090; :

San Francisco Charter;

San Francisco Campaign and Governmental Conduct Code;

San Francisco Sunshine Ordinance;

Applicable Civil Service Rules;

San Francisco Public Library Collect1on Development Policy and Collection
Development Plan;

San Francisco Public Library Exhibitions Policy and Exhibitions Guidelines;
Library Bill of Rights; and the

o Code of Ethics of the American Library Association.

Nothing in this Statement shall exempt any officer or employee from applicable provisions of
law, or limit his or her liability for violations of law. Examples provided in this Statement are
for 1llustrat10n purposes only, and are not intended to limit application of this Statement.
Nothing in this Statement shall interfere with the rights of employees under a collective
bargaining agreement or Memorandum of Understanding applicable to that employee.

Nothing in this Statement shall be construed to prohibit or discourage any City officer or
employee from bringing to the City’s and/or public’s attention matters of actual or perceived
malfeasance or misappropriation in the conduct of City business, or from filing a complaint
alleging that a City officer or employee has engaged in improper governmental activity by
violating local campaign finance, lobbying, conflicts of interest or governmental ethics laws,
regulations or rules; violating the California Penal Code by misusing City resources; creating
a specified and substantial danger to public health or safety by failing to perform duties

San Francisco Public Library and Commission Statement of Incompatible Activities
1

P302



San Francisco Public Library and Commission Letterhead

required by the officer’s or employee’s City position; or abusing his or her City position to
advance a private interest.

No amendment to any Statement of Incompatible Activities shall become operative until the
City and County has satisfied the meet and confer requirements of State law and the collective
bargaining agreement.

If an employee has questions about this Statement, the questions should be directed to the
employee's supervisor or to the City Librarian. Similarly, questions about other applicable
laws governing the conduct of public employees should be directed to the employee's
supervisor or the City Librarian, although the supervisor or City Librarian may determine that
the question must be addressed to the Ethics Commission or City Attorney. Employees may
also contact their unions for advice or information about their rights and responsibilities under
these and other laws.

If a City officer has questions about this Statement, the questions should be directed to the
officer’s appointing authority, the Ethics Commission or the City Attorney.

1L MISSION OF THE SAN FRANCISCO PUBLIC LIBRARY AND COMMISSION

The mission of the San Francisco Public Library is to provide free and equal access to

information, knowledge, and independent learning and the joys of reading for our diverse
community.

II1. RESTRICTIONS ON INCOMPATIBLE ACTIVITIES

This section prohibits outside activities, including self-employment, that are incompatible
with the mission of the Department. Under subsection C, an officer or employee may seek an
advance written determination whether a proposed outside activity is incompatible and
therefore prohibited by this Statement. Outside activities other than those expressly identified
here may be determined to be incompatible and therefore prohibited. For an advance written
determination request from an employee, if the City Librarian delegates the decision-making
to a designee and if the designee determines that the propesed activity is incompatible under
this Statement, the employee may appeal that determination to the City Librarian.

A. RESTRICTIONS THAT APPLY TO ALL OFFICERS AND EMPLOYEES
1. ACTIVITIES THAT CONFLICT WITH OFFICIAL DUTIES

No officer or employee may engage in an outside activity (regardless of whether the activity is
compensated) that conflicts with his or her City duties. An outside activity conflicts with City
duties when the ability of the officer or employee to perform the duties of his or her City
position is materially impaired. Outside activities that materially impair the ability of an
officer or employee to perform his or her City duties include, but are not limited to, activities
that disqualify the officer or employee from City assignments or responsibilities on a regular
basis. Unless (a) otherwise noted in this section or (b) an advance written determination
under subsection C concludes that such activities are not incompatible, the following activities
are expressly prohibited by this section.

a. No employee or the City Librarian may be employed by, or provide services in

exchange for compensation as a sales representative, purchaser, or publicist for
a publisher who sells books to the Library.

San Francisco Public Library and Commission Statement of Incompatible Activities
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b. No employee or the City Librarian may be employed by, or provide services in
exchange for compensation as a sales representative, purchaser, or publicist for
a publisher of databases or other electromc media if that publisher sells such
materials to the Library.

2. ACTIVITIES WITH EXCESSIVE TIME DEMANDS

Neither the City Librarian nor any employee may engage in outside activity (regardless of
whether the activity is compensated) that would cause the City Librarian or employee to be
absent from his or her assignments on a regular basis, or otherwise require a time commitment
that is demonstrated to interfere with the City Librarian or employee's performance of his or
her City duties.

Example. . An employee who works at the Department’s front desk answering
questions from the public wants to take time off every Tuesday and Thursday from
2:00 to 5:00 to coach soccer. Because the employee's duties require the employee to
be at the Department’s front desk during regular business hours, and because this
outside activity would require the employee to be absent from the office during regular
business hours on a regular basis, the City Librarian or his/her designee may, pursuant
to subsection C, determine that the employee may not engage in this activity.

3. ACTIVITIES THAT ARE SUBJECT TO REVIEW BY THE DEPARTMENT

Unless (a) otherwise noted in this section or (b) an advance written determination under
subsection C concludes that such activities are not incompatible, no officer or employee may
engage in an outside activity (regardless of whether the activity is compensated) that is subject
to the control, inspection, review, audit or enforcement of the Department. In addition to any
activity perm1tted _pursuant to subsectlon C, nothing in this subsection prohibits the following
activities: appearing before one’s own department or commission on behalf of oneself; filing
or otherwise pursuing claims against the City on one’s own behalf; running for City elective
office; or making a public records disclosure request pursuant to the Sunshine Ordinance or
Public Records Act. Unless (a) otherwise noted in this section or (b) an advance written
determination under subsection C concludes that such activities are not incompatible, the
following activities are expressly prohibited by this section.

Assistance in Responding to City Bids, RFQs and RFPs. No officer or employee may
knowingly provide selective assistance (i.e., assistance that is not generally available
to all competitors) to individuals or entities in a manner that confers a competitive
advantage on a bidder or proposer who.is competing for a City contract. Nothing in
this Statement prohibits an officer or employee from providing general information
about a bid for a City contract, a Department Request for Qualifications or Request for
Proposals or corresponding application process that is available to any member of the
public. Nothing in this Statement prohibits an officer or employee from speaking to or
meeting with individual applicants regarding the individual's application, provided that
such assistance is provided on an impartial basis to all applicants who request it.

B. RESTRICTIONS THAT APPLY TO EMPLOYEES IN SPECIFIED POSITIONS

In addition to the restrictions that apply to all officers and employees of the Department,
unless (a) otherwise noted in this section or (b) an advance written determination under
subsection C concludes that such activities are not incompatible, the following activities are
expressly prohibited by this section for individual employees holding specific positions.

[RESERVED.]

San Francisco Public Library and Commission Statement of Incompatible Activities
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C. ADVANCE WRITTEN DETERMINATION

As set forth below, an employee of the Department or the City Librarian or a member of the
Commission may seek an advance written determination whether a proposed outside activity
conflicts with the mission of the Department, imposes excessive time demands, is subject to
review by the Department, or is otherwise incompatible and therefore prohibited by section I1I
of this Statement. For the purposes of this section, an employee or other person seeking an
advance written determination shall be called “the requestor”; the individual or entity that
provides an advance written determination shall be called “the decision-maker.”

1. PURPOSE

This subsection permits an officer or employee to seek an advance written determination
regarding his or her obligations under subsections A or B of this section. A written
determination by the decision-maker that an activity is not incompatible under subsection A or
B provides the requestor immunity from any subsequent enforcement action for a violation of
this Statement if the material facts are as presented in the requestor’s written submission. A
written determination cannot exempt the requestor from any applicable law.

If an individual has not requested an advance written determination under subsection C as to
whether an activity is incompatible with this Statement, and the individual engages in that
activity, the individual will not be immune from any subsequent enforcement action brought
pursuant to this Statement. '

Similarly, if an individual has requested an advance written determination under subsection C
as to whether an activity is incompatible with this Statement, and the individual engages in
that activity, the individual will not be immune from any subsequent enforcement action
brought pursuant to this Statement if:

(a) the requestor is an employee who has not received a determination under
subsection C from the decision-maker, and 20 working days have not yet elapsed since
the request was made; or

(b) the requestor is an officer who has not received a determination under subsection C
from the decision-maker; or

(c) the requestor has received a determination under subsection C that an activity is
incompatible. '

In addition to the advance written determination process set forth below, the San Francisco
Charter also permits any person to seek a written opinion from the Ethics Commission with
respect to that person's duties under provisions of the Charter or any City ordinance relating to
conflicts of interest and governmental ethics. Any person who acts in good faith on an
opinion issued by the Commission and concurred in by the City Attorney and District
Attorney is immune from criminal or civil penalties for so acting, provided that the material
facts are as stated in the opinion request. Nothing in this subsection precludes a person from
requesting a written opinion from the Ethics Commission regarding that person's duties under
this Statement. ’ '

San Francisco Public Library and Commission Statement of Incompatible Activities
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2. THE DECISION-MAKER

Decision-maker for request by an employee: An employee of the Department may seek an
advance written determination from the City Librarian or his or her designee. The City
Librarian or his or her designee will be deemed the dec1s10n maker for the employee’s
request.

Decision-maker for request by the City Librarian: The City Librarian may seek an advance
written determination from his or her appointing authority. The appointing authority will be
deemed the decision-maker for the City Librarian’s request.

Decision-maker for request by a member of the Commission: A member of the Commission
may seek an advance written determination from his or her appointing authority or from his or
her commission, or the Ethics Commission. The appointing authority, Commission or Ethics
Commission will be deemed the decision-maker for the member’s request.

3. THE PROCESS

The requestor must provide, in writing, a description of the proposed activity and an
explanation of why the activity is not incompatible under this Statement. The written material
must describe the proposed activity in sufficient detail for the decision-maker to make a fully
informed determination whether it is incompatible under this Statement.

When making a determination under this subsection, the decision-maker may consider any
relevant factors including, but not limited to, the impact on the requestor’s ability to perform
his or her job, the impact upon the Department as a whole, compliance with applicable laws
and rules and the spirit and intent of this Statement. The decision-maker shall consider all
relevant written materials submitted by the requestor. The decision-maker shall also consider
whether the written material provided by the requestor is sufficiently specific and detailed to
enable the decision-maker to make a fully informed determination. The decision-maker may
request additional information from the requestor if the decision-maker deems such
information necessary. For an advance written determination request from an employee, if the
City Librarian delegates the decision-making to a designee and if the designee determines that
the proposed activity is incompatible under this Statement, the.employee may appeal that
determination to the City Librarian.

The decision-maker shall respond to the request by providing a written determination to the
requestor by mail, email, personal delivery, or other reliable means. For a request by an
employee, the decision-maker shall provide the determination within a reasonable period of
time depending on the circumstances and the complexity of the request, but not later than 20
working days from the date of the request. If the decision-maker does not provide a written
détermination to the employee within 20 working days from the date of the employee’s
request, the proposed activity will be determined not to violate this Statement.

The decision-maker may revoke the determination at any time based on changed facts or
circumstances or other good cause, by providing advance written notice to the requestor. The
written notice shall specify the changed facts or circumstances or other good cause that
warrants revocation of the advance written determination.

4. DETERMINATIONS ARE PUBLIC RECORDS

To assure that these rules are enforced equally, requests for advance written determinations
and written determinations, including approvals and denials, are public records to the extent
permitted by law.

San Francisco Public Library and Commission Statement of Incompatible Activities
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Iv. RESTRICTIONS ON USE OF CITY RESOURCES, CITY WORK-PRODUCT AND PRESTIGE
A. USE OF CITY RESOURCES

No officer or employee may use City resources, including, without limitation, facilities,
telephone, computer, copier, fax machine, e-mail, internet access, stationery and supplies, for
any non-City purpose, including any political activity or personal purpose. No officer or
employee may allow any other person to use City resources, including, without limitation,
facilities, telephone, computer, copier, fax machine, e-mail, internet access, stationery and
supplies, for any non-City purpose, including any pohtlcal activity or personal purpose.
Notwithstanding these general prohibitions, any incidental and minimal use of City resources
does not constitute a violation of this section. Nothing in this subsection shall be interpreted
or applied to interfere with, restrict or supersede any rights or entitlements of employees,
recognized employee organizations, or their members under state law or regulation or
pursuant to provisions of a collective bargaining agreement to use City facilities, equipment or
resources, as defined herein.

Example. An officer or employee may use the telephone to make occasional calls to
arrange medical appointments or speak with a child care provider, because this is an
incidental and minimal use of City resources for a personal purpose.

Nothing in this Statement shall exempt any officer or employee from complying with more
restrictive policies of the Department regarding use of City resources, including, without
limitation, the Department’s e-mail policy.

B. USE OF CITY WORK-PRODUCT

No officer or employee may, in exchange for anything of value and without appropriate
authorization, sell, publish or otherwise use any non-public materials that were prepared on
City time or while using City facilities, property (including without limitation, intellectual
property), equipment and/or materials. For the purpose of this prohibition, appropriate
authorization includes authorization granted by law, including the Sunshine Ordinance,
California Public Records Act, the Ralph M. Brown Act as well as whistleblower and
improper government activities provisions, or by a supervisor of the officer or employee,
including but not limited to the officer’s or employee’s appointing authority. Nothing in this
subsection shall be interpreted or applied to interfere with, restrict or supersede any rights or
entitlements of employees, recognized employee organizations, or their members under state
law or regulation or pursuant to provisions of a collective bargaining agreement to use public
materials for collective bargaining agreement negotiations.

C. TUSE OF PRESTIGE OF THE OFFICE

No officer or employee may use his or her City title or designation in any communication for

any private gain or advantage. The following activities are expressly prohibited by this
section.

1. USING C1TY BUSINESS CARDS

No officer or employee may use his or her City business cards for any purpose that may lead
the recipient of the card to think that the officer or employee is acting in an official capacity
when the officer or employee is not.

San Francisco Public Library and Commission Statement of Incompatible Activities
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Example of inappropriate use. An employee's friend is having a dispute with
his new neighbor who is constructing a fence that the friend believes
encroaches on his property. The friend invites the employee over to view the
disputed fence. When the neighbor introduces herself, the employee should
not hand the neighbor her business card while suggesting that she could help
resolve the dispute. Use of a City business card under these circumstances
might lead a member of the public to believe that the employee was acting in
an official capacity.

Example of acceptable use. An employee is at a party and runs into an old
friend who has just moved to town. The friend suggests meeting for dinner and
asks how to get in touch with the employee to set up a meeting time. The
employee hands the friend the employee's business card and says that he can be
reached at the number on the card. Use of a City business card under these
circumstances would not lead a member of the public to believe that the
employee was acting in an official capacity. Nor would use of the telephone to
set up a meeting time constitute a misuse of resources under subsection A,
above.

2. USING CITY LETTERHEAD, CITY TITLE, OR E-MAIL

No officer or employee may use City letterhead, City title, City e-mail, or any other City
resource, for any communication that may lead the recipient of the communication to think
that the officer or employee is acting in an official capacity when the officer or employee is
not. (Use of e-mail or letterhead in violation of this section could also violate subsection A of
this section, which prohibits use of these resources for any non-City purpose.)

Example. An officer or employee is contesting a parking ticket. The officer or
employee should not send a letter on City letterhead to the office that issued
the ticket contesting the legal basis for the ticket.

3. HOLDING ONESELF OUT, WITHOUT AUTHORIZATION, ASA
REPRESENTATIVE OF THE DEPARTMENT

No officer or employee may hold himself or herself out as a representative of the Department,
or as an agent acting on behalf of the Department, unless authorized to do so.

Example. An employee who lives in San Francisco wants to attend a public
meeting of a Commission that is considering a land use matter that will affect
the employee's neighborhood. The employee may attend the meeting and
speak during public comment, but should make clear that he is speaking in his
private capacity and not as a representative of the Department.

V. PROHIBITION ON GIFTS FOR ASSISTANCE WITH CITY SERVICES

State and local law place monetary limits on the value of gifts an officer or employee may
accept in a calendar year. (Political Reform Act, Gov't Code § 89503, C&GC Code §§ 3.1-
101 and 3.216.) This séction imposes additional limits by prohibiting an officer or employee
from accepting any gift that is given in exchange for doing the officer’s or employee’s City
job. .

No officer or employee may receive or accept gifts from anyone other than the City for the
performance of a specific service or act the officer or employee would be expected to render
or perform in the regular course of his or her City duties; or for advice about the processes of

San Francisco Public Library and Commission Statement of Incompatible Activities
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the City directly related to the officer’s or employee’s duties and responsibilities, or the
processes of the entity they serve.

Example. A member of the public who regularly works with and receives
assistance from the Department owns season tickets to the Giants and sends a
pair of tickets to an employee of the Department in appreciation for the ;
employee's work. Because the gift is given for the performance of a service the
employee is expected to perform in the regular course of City duties, the
employee is not permitted to accept the tickets.

Example. A member of the public requests assistance in resolving an issue or
complaint that is related to the City and County of San Francisco, but that does
not directly involve the Department. The employee directs the member of the
public to the appropriate department and officer to resolve the matter. The
member of the public offers the employee a gift in appreciation for this
assistance. The employee may not accept the gift, or anything of value from

anyone other than the City, for providing this kind of assistance with City
services.

As used in this Statement, the term gift has the same meaning as under the Political Reform
Act, including the Act's exceptions to the gift limit. (See Gov't Code §§ 82028, 8§9503; 2 Cal.
Code Regs. §§ 18940-18950.4.) For example, under the Act, a gift that, within 30 days of
receipt, is returned, or donated by the officer or employee to a 501(c)(3) organization or
federal, state or local government without the officer or employee taking a tax deduction for
the donation, will not be deemed to have been accepted. In addition to the exceptions
contained in the Act, nothing in this Statement shall preclude an employee's receipt of a bona
fide award, or free admission to a testimonial dinner or similar event, to recognize exceptional
service by that employee, and which is not provided in return for the rendering of service in a

particular matter. Such awards are subject to the limitation on gifts imposed by the Political
Reform Act and Jocal law.

In addition, the following gifts are de minimis and therefore exempt from the restrictions on
gifts imposed by section V of this Statement:

i. Gifts, other than cash, with an aggregate value of $25 or less per occasion; and

ii. Gifts such as food and drink, without regard to value, to be shared in the office
among officers or employees.

Example. A member of the public who regularly works with and receives
assistance from the Department sends a $15 basket of fruit to an employee as a
holiday gift. Although the fruit may in fact be offered in exchange for
performing services that the employee is expected to perform in the regular
course of City duties, the employee may accept the fruit because the value is de
minimis. (Because the reporting requirement is cumulative, an employee may
be required to report even de minimis gifts on his or her Statement of
Economic Interests if, over the course of a year, the gifts equal or exceed $50.)

Example. A member of the public who regularly works with and receives
assistance from the Department sends a $150 basket of fruit to the Department
as a holiday gift. Although the fruit may in fact be offered in exchange for
performing services that the Department is expected to perform in the regular
course of City duties, the Department may accept the fruit basket because it is a
gift to the office to be shared among officers and employees.

San Francisco Public Library and Commission Statement of Incompatible Activities
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VI AMENDMENT OF STATEMENT

Once a Statement of Incompatible Activities is approved by the Ethics Commission, the
Department may, subject to the approval of the Ethics Commission, amend the Statement.
(C&GC Code § 3.218(b).) In addition, the Ethics Commission may at any time amend the
Statement on its own initiative. No Statement of Incompatible Activities or any amendment
thereto shall become operative until the City and County of San Francisco has satisfied the
meet and confer requirements of State law and the collective bargaining agreement.

S:\Conflicts of Interest\Incompatibility Statements\Public Library\SIA EC final approved amdts 3.27.12.doc

San Francisco Public Library and Commission Statement of Incompatible Activities
9

P310



Younﬂ&Victor

From: Blackman, Sue (LIB)

Sent: Wednesday, May 03, 2017 2:48 PM

To: SOTF, (BOS)

Subject: Public Records Request File No. 16117

Attachments: Agreement with Friends.pdf; SFPL - Friends Framework Agreement.pdf, Friends FYE 13

donation report.pdf; Friends FYE 14 donation report.pdf; Friends FYE 15 donation report.pdf;
Friends FYE 16 donation report.pdf; FY 14 Friends Accept & Expend BOS Packet for up to
$720K.pdf; FY 14 Friends Accept & Expend Signed Legislation for up to $720K.pdf; FY 15
Friends Accept & Expend BOS Packet for up to $720K.pdf; FY 15 Friends Accept & Expend
Signed Legislation for up to $720K.pdf; FY 16 Friends Accept & Expend BOS Packet for up to
$738K.pdf; FY 16 Friends Accept & Expend Signed Legislation for up to $738K.pdf; FY 17
Friends Accept & Expend BOS Packet for up to $763K.pdf, FY 17 Friends Accept & Expend
Signed Legislation for up to $763K.pdf

May 3, 2017

Mr. Dave Maass

Compliance and Amendments Commlttee
Sunshine Ordinance Task Force

Re: Public Records Request — Public Library (File No. 16117)

Dear Mr. Maass:

The San Francisco Public Library, (*SFPL”) is in receipt of your letter dated April 20, 2017, where the Sunshine
Ordinance Task force requests the following:

We responded on April 29, 2017 to ltem number 1 of your request. Attached please find 14 documents
responsive to ltems 4 and 6 of your request. We have no responsive documents to ltems 7 or 8. We will be
following up with responsive documents for ltems 2, 3 and 5.

1) Pursuant to SEC. 67.21 (c) of the Sunshine Ordinance, we seek assistance in “identifying the existence,
form, and nature of any records or information maintained by, available to, or in the custody of the custodian”™
that is relevant to Section 67.29-6, even when of Section 67.29-6 is not explicitly cited in the records.

2) We seek all communications and shared documents between the Library and the Friends of the Library
regarding File No. 16117. This includes records created before and after the meeting.

3) We seek all communications between SFPL and the Friends of the Public Library regarding
Section 67.29-6. :

4) All contracts, memorandums of understanding, or other agreement signed between the Library and Friends

of the Public Library, and between Friends of the Pubhc Library and the City of San Francisco that are in the
custody of the Library.

5) The current agreement or any draft agreements between SFPL and FOSFPL relating to compliance with
Section 67.29-6 of the Sunshine Ordinance.

6) Records that show the amount of money the Library has received from Friends of the Public
Library, including all historical documents. Please also include moneys pledged but not yet delivered.

7) All agreements with other organizations that are covered by Section 67.29-6 of the Sunshine
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Ordinance. If an organization is subject to Section 67.29-6 of the Sunshine Ordinance, but does not have an
agreement in place, please provide the names and the amounts of money received by SFPL by that
organization, including funds pledged but not yet delivered.

8) Any other record that the Library identifies while assisting the committee in item 1).
Sue Blackman

Custodian of Records
415.557.4233

San Francisco Public Library
100 Larkin Street

San Francisco, CA 94102
415.557.4233
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SAN FRANCQISCO PUBLIC LIBRARY

Agreement to Comply with

Francisco Sunshine Ordinance

WHEREAS, the Friends and Foundation of the San Francisco Public Library (“Friends™) is a non-profit
organization with its ptimary mission being to strengthen; suppott, and advocate for a supetior free public
library system in.San Francisco; and

WHEREAS, in support of its mission, Friends” activities include accepting donations fiom the public that are
then donated directly by Friends to.the Saii Francisco Public Library (“Library”) or used to purchase goods or
services that are then donated to or used to benefit the Librmfy; and

WHEREAS, Section 67.29-6 of the San Francisco Sunshine Qtdinance (San Francisco-Administrative Code
Section 67.29-6), réquites City departments to report gifts worth more than $100 on the website of the
department, inclading the name of the donor and a statement of any financial interest that the donor has
involving the City; and

WHEREAS, Section 67.29-6 of the San Francisco Sunshine Ordiniance also requires that whete gift funds are
provided by an entity-to the City or managed by an entity for the City, that the entity agtee in writng to abide
by the requirements applicable to City departments under Section 67.29-6 of the San Francisco Sunshine
Otdinance, with respeét thereto;

Now, THEREFORE, Friends agtees as follows:

Friends shall comply with Section 67.29-6 of the San Francisco Sunshine Ordinance (San Francisco
Administrative Code Section 67.29-6). All donations to Priends tequired to be disclosed under Section 67.29-
6 shall be disclosed on Friends’ website within 30 days of the donation. Ftiends makes this commitment with
the understanding that the Library will publish on its website a link or other reference to the Friends’ website
containing the aforementioned disclosures, '

Date: April 26, 2017 BERSSAVN .

Name: Marie Ciepiela
Title: Executive Director

710 Van Ness Ave, San Francisco California 94102 o 415:626.7500 . 415.626.7525
friendssfpl.org

P313



PUBLIC—PRIVATE SUPPORT AND COOPERATION FRAMEWORK FOR
BRANCH LIBRARY IMPROVEMENT PROGRAM AND NEIGHBORHOOD
LIBRARY CAMPAIGN

This PUBLIC-PRIVATE SUPPORT AND COOPERATION FRAMEWORK
(“Framework™) is entered into as of September 30, 2005, by and between the San

" Francisco Public Library (“Library”) and the Friends of the San Francisco Public Library
(“Friends”), a California non-profit public benefit corporation (each of the foregoing, a
“party,” and collectively, the “parties™).

RECOGNIZING the history of cooperation between the parties on capital and operational
projects, and desiring to set forth their understanding for their mutual undertakings in
furtherance of the Branch Library Improvement Program and Neighborhood Library
Campaign, the parties desire to enter into this Framework as follows:

ARTICLE 1

Backgfound

1.1 Library Department. The Library is a City and County of San Francisco,
California (“City”) Department under the management and control of the San Francisco
Public Library Commission ("Commission") and its executive director, the City
Librarian. The Library's mission is to provide free and equal access to information,
knowledge, independent learning and to promote the joys of reading for the City's diverse
community.

1.2 Friends of the San Francisco Public Library. Friends is a non-profit 501{c)(3)
corporation, created from the merger of the Friends of the San Francisco Public Library
and the Library Foundation of San Francisco. The Friends' mission is to create, steward
and support a superior, free public library system in San Francisco by funding programs
and services beyond what is allocated in the City’s budget in order to ensure free and
equal access to information for all. Friends’ fundraising is intended to supplement the
funding for the San Francisco Public Library and not to replace traditional sources or
levels of City funding.

1.3 Statement of Common Purpose. The parties share the common objectives of
developing and maintaining the highest level of Library service for all of the City’s
residents, ensuring an adequate level of finance to maintain equipment and programming
at appropriate levels, and making and keeping Library facilities seismically safe, in good
repair, and fully accessible to all persons (the “Common Purpose™). The parties, through
Friends' predecessor organizations, have worked together for over forty years in many
capacities in furtherance of the Common Purpose. For instance, each year Friends
donates over $750,000 to support the Library’s on-going projects and new initiatives that
benefit a wide public interest. Friends, through its predecessor organizations, raised and
donated more than thirty million dollars for furniture, fixtures, equipment and other costs
associated with the New Main Library.

1.4 Contemplated Project. In furtherance of its mission, the Library is undertaking
the Branch Library Improvement Program ("BLIP") which will seismically reinforce,
make accessible and renovate nineteen branch library facilities, replace four rented
facilities with new, City-owned facilities, add a branch in the new Mission Bay
neighborhood, and relocate its technical services division from the New Main into a
separate facility. BLIP is funded by voter approved general obligation bonds in the
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amount of $105.9 million, and additional state matching grants totaling $9.7 for the
Richmond and Ingleside Branch Library improvements. City approved funding may not
be used for furniture, fixtures and equipment and many other costs necessary to complete
the BLIP. The Library and the Board of Supervisors developed and approved the BLIP
budget and bond measure with the expectation that program costs ineligible for bond or
state matching grant funding would be paid for by private donations solicited by the
Friends. In furtherance of this mission, the Friends announced at the Commission's
February 20, 2003 meeting that the Friends would undertake the Neighborhood Library
Campaign to raise $16 million for campaign costs and for the furniture, fixtures, and
equipment and other unfunded BLIP costs. Hereinafter "Project" shall refer to the
renovation and construction of twenty-four branch libraries and the support services
building, including the furniture, fixtures and equipment and many other costs necessary
to complete the BLIP that are either ineligible for bond or state matching grant funding or
for which such funding is inadequate.

ARTICLE 2

Roles and Responsibilities

2.1 Joint Responsibilities. The parties shall develop a written budget and project
funding and execution plan for the furniture, fixtures and equipment for each of the
Library Facilities to be renovated or constructed as part of the Project (as may be
amended from time to time, the “Project Plan™). The Parties shall meet regularly to
refine and amend the Project Plan.

2.2 The Library Responsibilities. The Library shall have the primary responsibility to
oversee and manage the Project including the following responsibilities:

(1) The selection of and contracting with consultants and contractors as
necessary to complete the conceptual design and final design and construction of all
facilities comprising the Project.

(1i)  The selection of and contracting with consultants and contractors as
necessary to complete the conceptual design and final design and specifications for
furniture, fixtures, equipment and other unfunded costs of the Branch Library
Improvemenl Program.

(i) Development and implementation of regular maintenance schedules for all
Project facilities, furniture, fixtures and equipment.

(iv)  All public review and comment requirements with respect to the Project,
obtaining all necessary governmental approvals in connection with the Project and the
acceptance of gifts of funds, services or materials from Friends.

(v)  The Library (or such other representative of the City as shall be designated
by the Library) shall use all reasonable efforts to obtain allocations of public funds from
the City, state and federal sources for use in connection with the Project.

(vi)  The Library shall, upon request from Friends, assist Friends with private
fundraising efforts to the extent reasonable.

2.3 Friends Responsibilities. The Friends shall have the primary responsibility to
support and fund furniture, fixtures and equipment and other costs that are ineligible or
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" unavailable and are necessary to complete the Project up to a value of $16 million,
including the following responsibilities:

(1 Friends shall identify, solicit and provide private funds, goods or services
as contemplated by the Project Plan. Subject to the Project Plan, Friends may, from time
to time, (a) make direct purchases of goods, services and materials for, and related to, the
Project and (b) deliver funds to the Library by commercially reasonable means acceptable
to both parties or cause to be deposited such amounts into an account or accounts
established for the Project in accordance with Article 3 below, in each instance in
furtherance of the Project.

(i)  Friends shall recruit, train, organize and supervise volunteers in
furtherance of the Neighborhood Library Campaign.

2.4 Reservation of Activities. The parties acknowledge that each of Friends and the -
Library has a distinct role and identity separate from the other. For instance, Friends has
in the past advocated and intends in_the future to advocate positions regarding matters of
- public interest independently from the Library. The parties, in the pursuit of their
respective missions and goals and even in furtherance of the Common Purpose, recognize
that each will foster relationships, pursue projects and enter into agreements with
unrelated third parties without the participation of the other party.

2.5  Approval of Fundraising Materials. Friends shall obtain in advance the approval
of the City Librarian of fundraising materials distributed on behalf of or in the name of
the Library, which approval shall not be unreasonably withheld.

ARTICLE 3

Administration, Accounting and Use of Funds.

3.1 Establishment of Accounts. Friends shall account separately for funds held in
respect of the Neighborhood Library Campaign, and may keep separately identified “sub-
accounts” if such funds are further disaggregated pursuant to the Project Plan or for
Neighborhood Library Campaign purposes. Funds designated for spec1ﬁc Project
purposes shall only be used for such purposes.

3.2 Disbursement of Funds. Friends and the City Librarian shall establish a
reasonable payment schedule for each element of the Project Plan. The Friends shall
grant such funds to the Library or pay such costs directly to the vendor, as agreed upon
by the Friends and City Librarian.

3.3 . Instruments of Credit. The parties acknowledge that, under current provisions of
the City’s Charter, the City may not award a contract unless and until the Controller of
the City certifies that funds are available to support such contract. The parties agree to
cooperate to satisty such requirements of the City’s Charter, as may be amended from

_time to time, including the establishment of separately 1dent1ﬁed accounts, the provision
of letters or instruments of credit or other supporting documentation from Friends.

34 Friends’ Administratxon of Funds. In order to offset admlmstratlve costs and
expenses in connection with the Neighborhood Library Campaign, Friends shall, subject
to the conditions of any grant, donation or law to the contrary, have the nght to assess
and collect a reasonable administrative fee on funds received or expended in connection
with the Neighborhood Library Campaign. Nothing in this Framework shall require
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Friends to pay interest earned on any funds held in respect of the Neighborhood Library
Campaign or this Framework.

3.5 Acceptance of Gifts by the City. Friends shall provide the Library with
reasonable advance written notice of the terms and conditions of any proposed pledges or
gifts that could impose financial or other obligations or liabilities on the City. With
respect to disclosure of gift and donor information, both parties agree to comply with all
applicable laws, including any applicable provision of Chapter 67 of the San Francisco
Administrative Code (the “Sunshine Ordinance”). The City’s final acceptance of funds
raised by Friends shall be subject to approval by the Library and, if and only to the extent
required by Chapter 10 of the City’s Administrative Code, the Board of Supervisors of
the City. :

3.6  City Right to Audit. Friends shall keep and maintain standard accounting controls
and procedures. Friends will provide the Library or its designee with quarterly reports of
its cash, pledges and other sources of funding. On an annual basis, Friends shall deliver
to the City’s Controller and the Library’s City Librarian an independently prepared audit
of all Friends’ operations. Upon reasonable prior written notice to Friends, the City shail
have the right to audit and inspect Friends’ records and accounts with respect to the
Project Plan or the Neighborhood Library Campaign; provided, however, that such right
to audit or inspection may be exercised not more frequently than once every 12 months.
The parties acknowledge that, in acting as fiscal agent within the scope of the Project
Plan, Friends may agree to more restrictive or onerous provisions than those provided in.
this Section 3.6 and, in such instance, as between the parties, the terms of such fiscal
agency agreement shall supersede the provisions hereof.

3.7  Use of Library Facilities for Fundraising Events. Subject to the Library’s rules
and policies and any permit, license or other requirements imposed by the City, the
Library shall make Library Facilities generally available upon prior reasonable approval
by the City Librarian or his designee for use by Friends free of charge for the purpose of
fundraising. The parties agree that Friends’ fundraising pursuant to this Section may be
for the benefit of Friends, the Library, the Neighborhood Library Campaign or the Project
Plan and that any proceeds of such fundraising, net of direct costs for such fundraising,
direct costs paid to the Library for such event and Friends’ reasonable administration fee,
shall be used (i) if advertised, represented or marketed as being held for a specific
purpose, for such express purpose, or if no such purpose is expressed, then (ii) in
furtherance of the Common Purpose.

3.8  Use of Library Facilities for Non-Fundraising Events. Subject to the Library’s
rules and policies and any permit, license or other requirements imposed by the City, the
Library shall make Library Facilities generally available upon prior reasonable approval
by the City Librarian or his designee and, as applicable, by the Commission for use by
Friends for purposes other than fundraising, such as training, receptions, meetings or
events. The parties anticipate that such usage would not exceed four (4) times per year.
The Library may, but is not obligated to, charge Friends a fee equal to the direct costs to

the Library for such use of the Library Facilities, but shall not charge any other fee for
such use.
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ARTICLE 4
General

4.1 Term and Termination. This Framework shall commence on the date first set forth
above and continue until the completion of the BLIP and Neighborhood Library
Campaign, whichever occurs first, unless sooner terminated by written notice by either
party to the other party.

4.2 Further Assurances. Each party agrees, subject to any limitations in the City’s
charter, ordinances or rules, to do such other acts and things as the other party may
reasonably request for the purpose of carrying out the intent of this Framework. Without
limitation to the foregoing, the parties contemplate that the City, acting through the City
Librarian and/or the Commission, and Friends shall enter into appropriate agreements
from time to time in conformity with the understandings set forth in this Framework.

IN WITNESS WHEREOF, the parties have executed this Framework as of the date first
above written.

THE SAN FRANCISCO PUBLIC LIBRARY
Names a Bero
Title: Executive Director

SAN FRANCISCO PUBDIC LIBRARY

Name: Luis Herrera
Title: City Librarian
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Friends of SFPL 10/01/2013
Traditionatly Funded Grants
FY2012-13
Approved Funds Balance as
Budgets Expended of 06/30/13
‘Traditionally Funded Programs
(Branch Programming 1 o
Grants fo Branches: General Support . Name of the program - i L
anm T B Anniversary Celebration 80.00 220.00
Bay view Kwanzaa Family 350.00 350.00 -
Bay view Fim Screenings 150.00 200.00 (50.00
_VM Community open House 300.00 300.00 -
Bernal Maker's workshop for younger 200.00 200.00 -
Bernal Lego Project 500.00 450.00 50.00
Chinatown Open house 350,00 251.08 98.92
Bureka Valley School Outreach - - -
Excelsior - - -
Glen Park Open house 500.00 500.00 -
Golden Gate One Year Anniversary 350.00 350.00 -
| |Ingleside Anniversary Celebration 500.00 500.00 -
| | Marina Open house 350.00 350.00 -
Marina History of Marina Exhibit 150.00 150.00 -
| [ IMerced Open house 350.00 225.00 125.00
Mission Open House 400.00 399.50 0.50
Noe Valley 500.00 500.00 -
North Beach Fundmental with Lego 500.00 500.00 -
Ocean View Back to School Book Bag Bazag 500.00 500.00 -
Ottega Teacher Open House 500.00 500.00 -
Park Anniversary Celebration 350.00 362.26 (12.26)
Parkside Anmniversaty Celebration 375.00 375.00 -
Portola Open house 1,000.00 825.00 175.00
Potrero Annual Art Exhibit 500.00 500.00 -
Presidio Saturday Matinee " 150.00 44.73 105.27
Presidio Make it: Raspberry Pil 500.00 325.00 175.00
Richmond Open house 350.00 350.00 -
Sunset 500.00 500.00 -
Visitacion Valley SE Shakespeare Fest. 400.00 525.00 (125.00)
West Portal Adult Craft 350.00 300.00 50.00
Western Addition Gaming at the library 500.00 500.00 -
Western Addition Your vote counts 100.00 100.00 -
| {Mission Bay Craft Program 300.00 300.00 -
Mission Bay Film Screenings 100.00 100,00 -
Grant To Branch -
Chief of Branches Special programing 775.00 780.38 (5.38)
Bookmoblie 500.00 500.10 0.1
Innovation Grants
Digital Download Station in Library for the Blind & Print Disabled (LBPD) 4,400.00 4,400.00 -
Robotics 10,000.00 9,964.07 35.93
E-learning Tablet Program 5,600.00 5,496.41 103.59
Children & Youth Services -
General System-wide Programming 38,000.00 37,890.56 109.44
Summer Reading Program 58,500.00 58,780.25 (280.25)
Teen Services 28,500.00 28,487.00 13.00
Book Buddies Program 1,300.00 1,300.00 -
Effie Lee Morris Lecture 2,500,00 2,617.29 §l17.29
___{
Public Affairs
Community Relations/Promotions & Marketing 27,230.59 27,230.59 -
Programs & Exhibitions R
Programs & Bxhibition-system-wide 70,000.00 65,963.92 4,036.08
Volunteer Services Recognition Event 4,000.00 4,000.00 -
Collection Development Discretionary Fund 2,000.00 1,957.01 42.99
City Librarian Fund -
City Librarian's Discretionary Management Fund 37,769.41 30,643.73 7,125,68
N External Relations Consultant 25,000.00 31,003.38 (6,003.38)
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Friends of SFPL

10/01/2013

Traditionally Funded Grants
FY2012-13
Approved Funds Balance as
Budgets Expended of 06/30/13
Professional Development -
[ [Bducational Opportunities 30,324.97 30,214.97 110.00
Annual Staff Recognition Event 2,000.00 1,999.33 0.67
| sttt Holiday Party 5,500.00 5,500,00 -
Training Refreshment Fund 1,285.00 1,284.67 0.33
Friends Initiatives -
At the Public Library 53,400.00 53,399.41 0.59
One City One Book 20,000.00 20,000.00 -
Friends Budget covered program
Tricycle Festival 10,000.00 10,000.00 -
GRAND -TOTAL FUNDING APPROVED Traditional 417,309.97 412,272.11 5,037.86
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Friends of SFPL
Temp Rest . Fund Bal

10/01/2013

FUND
BEGINNING FUNDS FUNDS ] NG |
BALANCE RECEIVED EXPENDED | = BALANCE |
Descriptions 7/1/2012 YTD 06/30/13| | YTD 06/30/13 | YTD06/30/13
DONOR RESTRICTED FUNDS: e
Youth Services 3,613.71 10,250.00 3,104.29 i
Dia De los Ninos 0.00 4,625.06 950.00 .
Puppetry Festival 149.57 - - ]
Rembe Rock 8,017.89 0.00 6,267.83 ,
Summer Reading 67,348.46 0.00 1596432 | -~ 5138414 |
Packard Grant 2,795.19 2,200.00 4,649.68 34551 |
Ford Motor Grant 55K 126.00 - 167.00 o (41.00) |
Ford Motor Grant 10K 144.00 - 143.00 Gt 100~
1Osher 19,603.85 20,000.00 2,788.59 36,815.26 |
Branch : %
Gabsiel Sharing Fund 0.00 1,000.00 198.35 801.65
Hunter Point neighbor history 0.00 50.00 4532 468 |
Special Projects-Park Branch (Booksmith) 1,294.76 210.00 21823 1,286.53 |
Library on Wheels(Adult) 877.86 - 612.77 265.09 " |
Chinatown Branch 13,515.15 - - 13,515.15 |
Ocean View Branch 13,642.65 - - 13,642.65
Mission Branch 0.00 - ) o - j
Dolorous Knight's Fund for Excelsior 218,600.77 - 2,130.09 k‘216‘,47‘0.'68k; 2
Ingleside Endowment 32,538.15 - 1,300.00 - 31,2385 |
Anza 200.00 - .
Bay view Branch 550.00 50.00 550.00
Bernal Heights 24.31 250.00 13.99
Chinatown Branch 20,263.64 3,195.00 2,079.22
Eureka Valley Branch 68.77 - 1.74
Excelsior 65.03 - -
Glen Park 344,19 - 344.00
Golden Gate Branch (1.177) 25.00 -
Marina Branch 1.82 1,030.00 1.68
Merced Branch 13,604.05 1,303.15
Mission Branch 3,603.98 481.00 -
Noe Valley Branch 262.35 825.00 - :
North Beach Branch 0.00 - $0.00{
Ocean View Branch 437.63 - 421.74
Park 1,425.03 - e
Portola Branch 371 ] 371 (000
* [Potrero 14,768.37 1,799.00 767.16 15,800.21
Presidio 1,231.96 . - 123196 |
Richmond 5.72 350.00 231.00 12472
|Sunset 5.00 10.00 500 1000 |
Visitacion Valley 30.00 - 30.00 B
West Portal 79.80 50.00 72.16 5764 |
Western Addition 301.00 - - 1301.00 |
BALIS GRANTS ; |
Accessibility Tool Kit 187851 - 1,471.30 053 |




Friends of SFPL
Temp Rest . Fund Bal

10/01/2013

FUNDS

P322

BEGINNING FUNDS
BALANCE RECEIVED EXPENDED
Desctiptions 7/1/2012 YTD 06/30/13] | YID 06/30/13
Library 2 U 10/11Grant 7,373.53 - 7,383.11
Digital Archive kit 388.49 - 47.88
All Together Now Sensory Inclusive Story Tim 0.00 6,500.00 | 3,749.71
Point Ohl A Make-it Space Media Lab 0.00 27,450.00 -
Periodicals iPad Corral 0.00 23,659.00 -
PLP Grant
Victory Farmer Program ) 0.00 10,000.00 5,405.00
MAIN .
Main 2,293.75 1,760.00 1,174.19
History Center
Historical Photography Acquisition 1,831.02 - 370.80
Harrison Calligraphy 1,547.63 - -
SF History Room 4,484.47 85.00 125.00
| Special Collections 153,559.80 100.00 17,557.95
Book Acquisition 10,216.00 - -
Schmulowitz Collection (SCOWAH) 1,319.29 91.92 17.52
Dannenberg Collection 158,561.90 (17,048.89) 15,000.00
Public Affairs Special Programing 0.00
Commuity Relations Film 1,150.38 350.00 306.28
|Special Projects-General 10,602.66 60.00 -
Volunteer Program 2,252.00 - 1,912.46
One City One Book 19,897.67 3,354.30 6,876.89
0.00
Library Centers & Special Progams 0.00
Frends for Life 182.79 - 122.36
Learning Differences 6,432.54 - -
Blind Services 28,687.32 520.00 8,016.97
Deaf Services 1,440.65 35.00 -
African American Center 52,514.36 3,.884.11 5,739.90
Latino/Hispanic Center 176.03 - -
James C. Hormel Center 195,201.28 3,100.00 20,071.66
Out at the Library - Hormel 7,772.95 - 7,772.95
Wallace Stegner Center 11,034.45 - 2,622.50
Project Read . 225,564.70 26,483.45 23,682.22
Mayor Taylor '1907-1908'-BCC 71.50 - 71.50
Automation /AV 4,494 41 80.00 1,327.37
Special Activities 3,299.63 183.07 519.71
What's your Watt? 0.00 3,900.00 705.25
TOTAL RESTRICTED FUNDS $1,355,205.10 $141,047.03 $178,414.51 1 $1,317,837.62:



Friends of SFPL
Traditionally Funded Grants
FY2013-2014

FY 2013-14

Approved Funds Balance
Traditionally Funded Programs Budgets Expended as of 06/30/14
Branch Programming
Grants to Branches: General Support
Anza 300.00 300.00 -
Bernal 750.00 . 750.00 -
Eureka Valley 750.00 750.00 -
Glen Park 750.00 750.00 -
Golden Gate 750.00 750.00 -
Noe Valley 750.00 750.00 -
Ortega 750.00 747.00 3.00
Parkside 750.00 750.00 -
Portola 750.00 750.00 -
Potrero 750.00 750,00 -
Richmond 750.00 750.00 -
Sunset 750.00 748.91 1.09
Visitation Valley 750.00 750.00 -
West Portal 750.00 750.00 -
Western Addition 750.00 750.00 -
Mission Bay + 750.00 494.03 255.97
Chief of Branches Special programming 1,200.00 1,230.25 (30.25)
Mobile Outreach Services 750.00 750.00 -
Innovation Grants
Teen Video Gaming Pilot Program 5,000.00 4,988.73 11.27
Reading Program for Developmentally Disabled Adults 4,000.00 3,941.64 58.36
‘The Neighborhood as You See It " Through Our eyes" 2,000.00 - 2,000.00 -
Video/Oral/Photographic History of the Haight 5,000.00 4,845.00 155.00
eReaders for the Blind & Print Disabled (eBPD) 4,000.00 4,000.00 -
Children & Youth Services -
Genera} System-wide Programeming 38,000.00 36,710.71 1,289.29
Summer Reading Program 58,500.00 58,100.00 400.00
Teen Scrvices 28,000.00 27,789.45 210.55
Book Buddies Program 1,300.00 - 1,300.00
T ffie Lee Morris Lecture 2,500.00 2,197.19 302.81
Public Affairs
Community Relations/Promotions & Marketing 25,000.00 25,000.00 -
Programs & Exhibitions
Programs & Bxhibition-system-wide 65,000.00° 65,000.00 -
Volunteer Services Recognition Event 4,000.00 4,000.00 -
Collection Development Discretionary Fund 2,000.00 2,000.00 -
City Librarian Fund
Library Supporting Fund 35,000.00 34,778.32 221.68
Professional Development
Educational Opportunities 30,000.00 30,000.00 -
Annual Staff Recognition Event 2,000.00 2,000.00 -
Staff Holiday Party 5,500.00 5,500.00 -
Training Refreshment Fund 1,500.00 1,500.00 -
Friends Initiatives
At the Public Library 53,40000 51,953.79 1,446.21
One City One Book B 25,000.00 25,000.00 -
TOTAL APPROVED FUNDING $ 410,200.00 $  404,575.02 $ 5,624.98
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Friends of SFPL

Temp Rest . Fund Bal

FY 2013-2014

Donor Designated Programs
BEGINNING FUNDS FUNDS ENDING
BALANCE RECEIVED EXPENDED BALANCE
DESCRIPTION 7/1/2013 FYE 06/30/14 FYE 06/30/14 6/30/2014
Office of Children & Youth Services
Youth Services 10,759.42 11,625.00 1,082.10 21,302.32
Dia De los Ninos 3,675.06 543.00 1,541.08 2,676.98
Puppetry Festival 149.57 B 149.57 -
Rembe Rock 1,750.06 - 1,750.06 -
Summer Reading 51,384.14 36,962.17 10,272.00 78,074.31
Packard Grant 345,51 1,000.00 986.73 358.78
Osher 36,815.26 - 36,815.26 -
Ford Motot Grant 55K (41.00) 41.00 - -
Ford Motor Grant 10K 1.00 - 1.00 -
Branch
Gabriel Sharing Fund 801.65 - 360.03 441,62
Hunter Point neighbor history 4.68 - - 4.68
Bayview Renaming Campaign - 5,769.00 - 5,769.00
Special Projects-Park Branch (Booksmith) 1,286.53 | | 16.51 - 1,303.04
Library on Wheels(Adult) 265.09 | - - 265.09
Chinatown Branch 13,515.15 - 6,474.18 7,040.97
Ocean View Branch 13,642.65 - 424.11 13,218.54
Dolorous Knight's Fund for Excelsior 216,470.68 - 3,163.00 213,307.68
Ingleside BEndowment 31,238.15 16.22 750.00 30,504.37
Anza 200.00 - - 200.00
Bay view Branch 50.00 - - 50.00
Bernal Heights 260.32 - - 260.32
Chinatown Branch 21,379.42 3,210.00 1,636.50 22,952.92
Fureka Valley Branch 67.03 - - 67.03
Excelsior 65.03 - - 65.03
Glen Park 0.19. 100.00 - 100.19
Golden Gate Branch 17.23 - - 17.23
Ingleside - 250.00 - 250.00
Marina Branch 1,030.14 25.00 732.15 . 32299
Merced Branch 12,300.90 - 949.80 11,351.10
Mission Branch 4,084.98 - 825.87 3,259.11
Noe Valley Branch 1,087.35 - 841.30 246.05
North Beach Branch - 6,100.00 - 6,100.00
Ocean View Branch 15.89 150.00 - 165.89
Ortega - 298.63 298.63
Park 1,425.03 - - 1,425.03
Parkside (124.58) - - (124.58)
Portola Branch - 64,95 - 64.95
Potrero 15,800.21 10.00 673.69 15,136.52
Presidio 1,231.96 - 309.43 922.53
Richmond 124.72 - - 124.72
Sunset 10.00 20.00 - 30.00
West Pottal 57.64 - - 57.64
Western Addition 301.00 - - 301.00
Mission Bay - 3,287.00 - 3,287.00
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Friends of SFPL
Temp Rest . Fund Bal
FY 2013-2014

BEGINNING FUNDS FUNDS ENDING
BALANCE RECEIVED EXPENDED BALANCE
DESCRIPTION 7/1/2013 FYE 06/30/14 FYE 06/30/14 6/30/2014
Balis Grants
Accessibility Tool Kit 0.53 - 0.53 -
Online Training Tutorials 22,92 - 22.92 -
Library 2 U 10/11Grant 9.58) 9.58 - -
Digital Archive kit 340.61 - 329.99 10.62
All Together Now Sensory Inclusive Story Time 2,750.29 - 2,641.36 108.93
Point Ohl A Make-it Space Media Lab 27,450.00 - 27,450.00 -
Periodicals iPad Cortal 23,659.00 - 23,629.24 29.76
PLP Grant
Victory Farmer Program 4,595.00 - 4,595.00 -
Main
Main 2,879.56 1,660.00 978.56 3,561.00
History Center
Historical Photography Acquisition 1,460.22 - 54.00 1,406.22
Harrison Calligraphy 1,547.63 160.00 150.00 1,557.63
ST History Room 444447 374.00 848.25 3,970.22
Special Collections - LSTA Grant - 54,000.00 53,767.49 232.51
Special Collections 136,101.85 - 31,387.00 104,714.85
Book Acquisiton 10,216.00 - - 10,216.00
Schmulowitz Collection (SCOWAH) 1,393.69 19.58 - 1,413.27
Dannenberg Collection 126,513.01 8,210.17 15,000.00 119,723.18
Phyllis Wattis Endowment - 138,390.07 - 138,390.07
Public Affairs Special Programming
Community Relations Film 1,194.10 500.00 - 1,694.10
Special Projects-General 10,662.66 649.00 1,248.00 10,063.66
Volunteer Program 339.54 - 268.90 70.64
One City One Book 16,375.08 19,181.00 19,969.64 15,586.44
Library Centers & Special Programs
Bookmobile - Child&Elders - 72.79 - 7279
Friends for Life 60.43 1,000.00 - 1,060.43
Leagning Differences 6,4%2.54 - - 6,432.54
Blind Services 21,190.35 525.00 2,790.97 18,024.38
Deaf Services 1,475.65 - 11.36 1,464.29
African American Center 50,658.57 5,696.54 5,320.70 51,034.41
Latino/Hispanic Center 176.03 - - 176.03
James C. Hormel Center 178,229.62 474.984.77 24,260.00 628,954.39
Wallace Stegner Center 8,411.95 - 2,500.00 5,911.95
Project Read 228,365.93 28.461.91 18,806.90 238,020.94
Automation /AV 3,247.04 - 481.51 2,765.53
Special Activities 2,962.99 323.47 825.95 2,460.51
What's your Watt? 3,194.75 - - 3,194.75
Creative Work Fund 46.92 - 46.92 -
Board Designated- Special Collections 0.20 - 0.20 -
TOTAL DONOR DESIGNATED $1,317,837.62 $803,706.37 $307,123.26 $1,814,420.73

P325




Friends of SFPL

Traditionally Funded
FY 14-15
FY 2014-15 FY 2014-15 .
Original Budget FY 2014-15 Funds YE Balance
Approved Change Revised Expended - as of
Traditionally Funded Programs Budget Amount Budget as of 6/30/2015] 06/30/15
Grants.to Branches: General Sapport .. -Name of the program; : ; B R " : . :
Craft Program for Adults with
Glen Park Disabilities $ - 1% 49.65 | § 49.65 | § 49.65 | § -
: Flying Angels Chinese Dance

North Beach Company $ 200.00 { $ - 1% 200.00 { § 200.00 | § -
Portola Bike Build $ 600.00 | % - |8 600.00 | § 600.00 | § -
Potrero Annual Art Exhibit $ 500.00 | $ - | $ 500.00 | § 500.00 | § -
Br’mches . Mobile App o ) $ 400,00 § 949.671 % 1,349.67 | § 1,349.67 | § -
Gianits to Branches: Special Programming ., I . . Ll ' CL

Branch Qutreach/TechMobile/ALA $ - 1% 1,399.80 | § 1,399.80 | § 1,399.80 | § -

'Tye Dye Supplies for Adult .

Masina Program $ - |8 290.00 | § 290.00 | § 290.00 | § -
Potrero Art Show Opening $ - |8 239.96 | § 239.96 | § 239.96 | § -
Branch Division Branch Digital Archive Project $ 3,000.00 | § (1,10932){ § 1,890.68 | $ 13854 | %  1,75214
Branch Division - NE/SW Health and Wellness $ 1,500,001 % - 18 1,500.00 | § 83388 | § 666,12
Branch Division - NW/NE Branch Open House $  1,200,00 | § 2124 1§ 1,221.24 | § 1,221.24 | § -
Branch Division - SE Digital Experience Bar $  2,500.00 |3 - |$ 2,500.00 | § 243143 1% 68.57
Branch Division - SW/NW Taste It @ Your Libtaty $ 2,000.00 | $ - |$ 2,000.00 | § 1,952.93 | § 47.07
Branch Division - NW Culture to Culture $ 1 600.00 | § 130.00 | § 1,730.00 | § 1,730.00 | $ -
Subtotal: Gignt'To ] Branche L ) o b P o L
Special Programming g 13 500.00 ,971.00° § 15 471.0 ,937.10¢ %42, £33, 90'
Innovation Grants -, i [ e S n St T T e
Inventing the DIGI center $ 10 000 00 § - |8 10,000.00 | § 9,887.27 { $ 112 73
Library Qutreach Bike $ 10,000.00 | $ - |§ 10,000.00 | $ 10,000.00 | § -
Subtotali Innovation Grants i i -$7 20,000,008 : $‘._.~; 20:000,00 ;u$ 198872758 112,73
Children & Youth Services, e Lo L
General System-wide Programming $ 39,300.00 |$ - |8 39 300. OO $ 35208.00 |§  4,092.00
Summer Reading Program $ 58,500.00 | ¥ - i § 58,500.00 | $§ 57,477.00 | §  1,023.00
Teen Services $ 28,000.00 | 3 - 1§ 28,000.00 | $ 23,800.00 |§  4,110.00
BEffie Lee Morsis Lecture $  2,500.00 1% - 18 2,500.00 | § 2,500.00 | $ -
Subtotal:: Children: &Youth Services e i < $:-128,300,0077§ 2 §vi 1285 300 00*'."$‘ 1119,075.00:.'$ 7 9,225.00
Public Affairs . .5 00 o G e . - o R o
Comimunity Rehnons/l"romouom & Mukeung | 1$ 25,000.00 | % - s 2 000 00 [§  24,400.00 [ $ 600.00
Subtotal: PubliciAffairg. : R i B $:25,000,000 58" ; fet §17025,000000 $:7 0 24,400,004 $+ 1 600:00
Programs & BExhibitions' . [ L G e T
Programs & Exhibition-systemn-wide $ 65,000.00 | % - 13 65,000.00 | § 61,845.00 | §  3,155.00
Volunteet Services Recognition Event $  4,000.00 | $ - 13 4,000.00 { § 3,605.00 | § 395.00
Collection Development Disc\et{onary Fund $ 2,000.00 |$ - 18 2,000.00 {$ 1,857.00 | $ 143.00
Subtotal: Programs & Exhibitions i+ /11,0 - : ) 84 71,000:00- $. T g 77100000 7§ - 67,507.00. $. 3,693.00
City Librarian Fund - . ; - -

Library Support Fund $ 35,000.00 i § (1,971.00){ $  33,02000 | §  33,029.00 -
External Relations Consultant - 1% -1 - 1% N

Subtotal; City Libtdiian Fuirid 1135,000.00::: $° 0 .(1,971.00)- $.1/i-+,33,029;00:::$.::::33,029.00 %
Professional Development..» 500 0 o T e R -
Educational Opportunities $ 30,000.00 | $ - |8 30,000.00 | § 29,992.00 | $ 8.00
Annual Staff Recognition Event ® $ 2,000.00 | % - % 2,000.00 | § 2,000.00 | $ -
Staff Holiday Party $ 550000 |§ - |3 5,500.00 | $ 5,500.00 -
Training Refreshment Fund $° 1,500,00}% - |8 1,500.00 | $ 1,500.00 -
Subtotal: Professional Development : ‘$5 39,000,00::% e $i00 139,000,000 $ - 38,992:00 $5i: 08,00
Friends Initiatives: . ' - B e B . T PR T TR N R
At the Public lemry $ 53,400.00 | § - 1% 53,400.00 | § 52,531.62 | § 868.38
One City One Book $ 25,000.00 | & - 1§ 25,000.00 {$ 25,000.00 | $ -
Subtotal: Friends Initiativesy 0 4 ROREN L 1 $:.78,400:00 8% it 20§00 78:400.00: 00 77,531.62 2§ 86838 !
|GRAND TOTAL FUNDING' API’ROVED TRADITIONALLY FUNDED i $°410,200,00: $ 0.00 $ - 410,200.00 + $::-393,158.99: '’  17,041.01
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Friends of SEPL
Donor Restricted Funds
FY 14-15

Descriptio

DONOR RESTRICTED FUNDS:

Youth Services $ 21,302.32 1 § 11,700.00 | § 2,350.00 | § 2,000.00 1§  4,350.00 | § 387222 | § 47778 |§  29,130.10
Teen Program - HIVE $ - 13 12,000.00 | § L - |3 - |3 - 1% - 1'$  12,000.00
Dia De Jos Ninos $ 2,676.98 1 $ 1,600.00 | § 2,676.98 | $ - 1% 2,676.9‘8 $ 595.00 | $ 2,081.98 | §  3,681.98
Summer Reading $ 78,07431 1% 23,659.13 | $ 11,000.00 | § ?4,000.00 $ 25,000.00 | $ 22,978.89 1 § 2,021.11 |§ 78,754.55
Packard Grant $ 358.78 | § L 358.78 [ § - 13 358.78 | $ 35878 | § k] -
Branch

Gabriel Sharing Fund $ 441.62 | $ - 13 441.62 | § - ' $ 441.62 | § 411.00 | § 30.62 | § 30.62
Hunter Point neighbor history $ 4.68 | § - 1% 4.68 | $ - 1% 4.68 | $ - 1% 468 | § 4.68
Bayview Renaming Campaign $ 5,769.00 | § 4,531.00 | § 5,769.00 | $ » 4531.00 | $ 10,300.00 | § 10,306.00 § - 18 -
Special Projects-Park Branch (Booksmith) | § 1,303.04 | § - 13 - 1% - $ - 1% - 18 - 13 1,303.04
Library on Wheels(Adult) 35 265.09 | § - 1§ 265.09 | $ - 1% 265.09 1§ 265.09 | § L -
Chinatown Branch $ 7,040.97 | § - 1§ - 1% - |3 - 1% - 1% - 1% 7,040.97
Ocean View Branch $ 13,218.54 | § - 13 - s - 18 - 1% - 1% - 1§ 1321854
Dolosous Knight's Fund for Excelsior $ 213,307.68 | § - 1% 3,500.00 | § - |§ 3,500.00|% 2,688.00 | % 812.00 | § 210,615.68
Ingleside Endowment $ 30,504.37 | $ - | % 900.00 | ¢ - % 900.00 | § - 1% 900.00 {$ 30,504.37
Anza ) $ 200.00 | § 280.00 | § 280.00 | § - 1§ 280.00 | § 198.00 | § 82.00 | § 282.00
Bayview Branch $ 50.00 | $ 6,600.00 | $ 50.00 | § - (¥ 50.00 | $ - 1% 50.00 |'$ 6,650.00
Bernal Heights § 260.32 1 % 1,270.00 | § 260.00 | $ - 1% 260.00 | § 30.00 | $ 23000 | § 1,500.32
Chinatown Branch $ 22,952.92 | § 1,730.00 | § 4,000.00 | § - 1% 400000 % 150.00 | § 3,850.00 | § 24,532.92
Eureka Valley Branch $ 67.05 | $ 1,047.00 | $ 66.00 | § - 1% 66.00 | $ 32.00 | % 34.00 | $ 1,082.03
Excelsior $ 65.03 | $ 345.00 | $ 65.00 | § 116.00 | § 181.00 | § 181.00 | $ - 13 229.03
Glen Park $ 100.19 | $ 905.00 | § 100.00 | § - 13 100.00 | $ - |8 100.00 | $ 1,005.19
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Donor Restricted Funds

Friends of SFPL

FY 1415
Golden Gate Branch $ 17.23 | § 825.00 | § 17.00 | $ - 13 17.00 | § - 13 17.00 | § 842.23
Ingleside $ 250.00 | § 750.00 | § 250.00 | $ 72500 {%  975.00 |§ 975.00 | § -8 25.00
Marina Branch $ 32299 | $ 680.00 | § 323.00 | § - 1§ 32300 1% 323.00 | $ - |3 679.99
Merced Branch $ 11,351.10 | 630.00 | $ 1,000.00 | § - 1§ 1,000.00$% 918.00 | § 82.00 | $ 11;063.10
Mission Branch $ 3,259.11 | § 389.00 | $ 500.00 | § 98.00|§  598.00 |§ 598.00 | § - 1§ 305011
Noe Valley Branch $ 246.05 | § 1,750.00 | § 246,05 | $ 8295|%  329.00 | § 329.00 | § - 1§ -1,667.05
North Beach Branch $ 6,100.00 | § 1,860.00 | $ 1,000.00 | § - . $  1,000.00 | § - 13 1,000.00 1§ 7,960.00
Ocean View Branch $ 165.89 | § 30.00 | § 166.00 | § - 3;‘ 166.00 | § 109.00 | § 57.00 | $ 86.89
Ortega $ 298.63 | $ 825.00 | § 298.63 | $ 137 |$ 30000 |§ 300.00 | $ - 13 823.63
Park $ 1,425.03 | § 600.00 | § 425001 % - |$ 42500 (% 150.00 | $ 27500 |§  1,875.03
Parkside Branch $ (124.58)} $ 45.00 | § - 13 - 13 - 13 (79.58)] $ 79.58 | § -
Portola Branch $ 64.95 | § 110.00 | § - |3 - 19 - 13 - 13 - 1% 174.95
Potrero $ 15,136.52 | § 350.00 | § 300.00 | $ 256.00 |$  556.00 |§ 556.00 | $ - 1% 1493052
Presidio $ 922.53 | § 250.00 | § 200.00 | § - s 20000 ‘35 181.00 | § 19.00 | $ 991.53
Richmond $ 12472 | % 2,465.00 |'$ 12472 | § 47130 |$ 596.02 | § 500.00 | § 96.02 |[§  2,089.72
Sunset $- 30.00 | § 5,310.00 | $ 30.00 | § 35.05 | $ 65.05 | $ 65.00 | § 005§ 527500
Visitation Valley $ - 1% 50.00 | § - |5 - i3 - 13 - |3 - 13 50.00
West Portal $ 57.64 | $ 940.00 | § 57.64 |$ 106.36 | $ 164.00 | $ 164.00 | § - |8 833.64
Western Addition $ 301.00 | $ 2,015.00 | § 301.00 | § - |$ 30100 % 200.00 | $ 101.00 |§  2,116.00
Mission Bay $ 3,287.00 | § 540.00 | § 400.00 | $ 400.001$  800.00 | $ $ 800.00 |§  3,827.00
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Donor Restricted Funds

Friends of SFPL

FY 14-15

Descriptions

BALIS GRANTS

Digital Archive kit $ 10.62 | § - ¥ 10.62 | § - 13 10.62 | § - 10.62 | § 10.62
All Together Now Sensory Inclusive Story )

Time § 108.93 | § - 1% 108.93 | § - 1§ 108.93 | § 108.93 | § - 1% -
Periodicals iPad Corral $ 29.76 | § - i3 29.76 | § $ 29.76 | $ 29.76 | $ $

MAIN
Main $ 3,561‘00 $ 546.00 | § 50000 } § 15751 % 515.75 | $ 51575 | $ - 1§ 359125
History Center:
Historical Photography Acquisition $ 1,406.22 | $ - |8 500.00 | 3 - 1% 500.00 |'§ 41536 | § 84.64 | § 990.86
Harrison Calligraphy $ 1,557.63 | $ - 1% 500.00 | § - 13 500.00 | $ - 13 500.00 |$  1,557.63
SF History Room $ 3,970.22 | § 590.00 | § 2,000.00 | § 726.95 § 272695/ % 2,726.95 | $ - 1§ 183327
Special Collections - LSTA Grant $ 232.51 | § 50,839.OOV $ 232.511% 50,839.00 |§ 51,071.51 1% 5107151 % - 13 -
Special Collections $ 104,714.85 | $ 327.00 | §  20,000.00 | $ 5,000.00 {§ 25,000.00 | § 23,893.27 $ 1,106.73 | §  81,148.58
Book Acquisition $ 10,216.00 | § 100.00 | § - 1% - 13 - 1% - 13 - 1% 10,316.00
Schmulowitz Collection (SCOWAH) $ 141327 | $ 14.00 | § - 13 263.00 | § 263.00 | % 263.00 | § - 1% 116427
Dannenberg Collection $ 119,723.18 | § 5,480.00 | §  20,000.00 | § - }§ 20,000.00]%  20,000.00) % - |'$ 105203.18
Phyllis Wattis Endowment 138,390,07 $ 12,041.70 10,500.00 13,369.56 23,869.56 | §  23,869.56 | $ 126,562.21
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